MPOEKT
AOMUHUCTPALNA
CTAPOPOIOBCKOIO CEJIbCOBETA
FOPLUEYEHCKOIO PAMUOHA KYPCKOM OBJIACTU

NMNOCTAHOBIJIEHUE
or __ anpensi 2024 r. Ne

O6 yTBepXxaeHUM agMUHUCTPATUBHOIO perrnameHTa
npeaocTaBfieHUs MyHUMUMNanbHon ycnyrn «Bbigaya
BbIMUCKU U3 NOXO3ANCTBEHHbIX KHUM»

B cooTtBeTcTBUMM ¢ DPenepanbHbiMM 3akoHaMmy oT 06.10.2003 Ne 131-93 «O6
oOWmMx npuHUMNax opraHM3aumm MeCTHOro camoynpaeneHnsa B Poccunckon
depepaumny, ot 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr» u Npukazom MuHUCTEpPCTBA CENbCKOro
xo3anctea PO ot 27.09.2022 Ne 629 «O6 yTBEpKaeHUN hOopMbl 1 Nopsiaka BeAeHUs
NOXO3ANCTBEHHbIX KHUM, PYKOBOACTBYACbL YcTaBoM CTapOpOroBCKOro cenbcoBeTa
lopweyeHckoro panoHa Kypckon obnactu, AamuHuctpaumss CTapoporoBCKOro
cenbcoBeTa [ropwieyveHckoro parnoHa NOCTAHOBJIAET:

1.YTBEpAUTb  aAMUMHUCTPATMBHbLIA  pernaMeHT Mo  NpeaoCTaBNeHuto
MyHUUMNAnNbHOM ycnyrn «Bblgaya BbIMMCKM M3 MOXO3ANCTBEHHbIX KHUMY» COrfacHo
NPUNOXEHUIO K HACTOSLLIEMY NOCTAHOBIEHMIO.

3. KoHTponb 3a WUCMNOMHEHWEM HaCTOSILEro MOCTaHOBMEHUS OCTaBMsK 3a
cobon.

4. Hactosiliee nocTaHOBIMEHMEe BCTynaeT B CUMy CO OHS MNoAnuMcaHus U
noanexuT onyornmMkoBaHUIO Ha ouuManbHOM canTe agMUHUCTPaLMN.

maBa CTapoporoBCKOro cenbcoBeTa
"opLueyeHcKkoro panoHa A.A.3nHoBbEB



MpunoxeHne

K MOCTAHOBIEHMIO aAMUHUCTpaL MK
CTtapoporoBckoro cenbcoBeTa
["opLueyeHcKoro panoHa

Kypckon obnactu

ot anpens 2024r. Ne

AOMUHUCTPATMBHGIN PEIMMAMEHT
NPEOOCTABINEHVA MYHULUNTAIIBHOW YCITYTU
«BbIOAYA BbIMMTNCKU N3 NMOXO3ANCTBEHHbBLIX KHAT »

PA3OEN |I. OBLLUME MONOXEHNA
Mmaea 1. MpeameT perynupoBaHns agMUHUCTPATMBHOIO pernameHTa

1. Hactosawmin agMUHUCTPATMBHBIA pernameHT ycTaHaBNMBaeT MNOPSAOK U
CTaHAapT NpeaoCTaBfeHns MyHuuMnanbHOW ycnyrm «Bblgada  BbIMMCKA K3
NMOXO3AUCTBEHHbLIX KHUM», B TOM 4MCre MOPSiAOK B3aMMOAenCcTBMS AOMUHUCTpaLUn
CTtapoporoBckoro cenbcoBeTa [foOpLlIe4YeHCKOro paoHa (ganee - agMMHUCTpaLus) ¢
rpaxgaHamm UM UX  YNOSIHOMOYEHHbIMM  MPEeACTaBUTENSAMKM,  CPOKM U
nocrnefoBaTenbHOCTb aAMUHUCTPATUBHBLIX Npoueayp (4eNACTBUI), OCYLLEeCTBSIEMbIX
aAMUHUCTPaLMEN B NpoLecce peanu3auun MOMIHOMOYMIA MO Bblgaye BbIMUCKA U3
NMOXO3AUCTBEHHbLIX KHWUF, KOTOpble BeAyTCsi OpraHamm MEeCTHOro caMoynpaBfeHus
CrapoporoBckoro cenbcoBeTa [opuweveHckoro panoHa Kypckon obnactu (ganee -
NMOX03SAMCTBEHHbIE KHUIN).

2. lenbto  HacTosiero  agMUMHUCTPATMBHOIO  perfnamMeHTa  sBnsieTcs
obecneyeHne OTKPbITOCTM Mopsgka NpeaoCTaBNeHns MyHUMUMNanbHOM  ycnyru,
npeaycMoOTPEHHOM MYyHKTOM 1 HacToswero agMMHUCTPaTUBHOIO pernameHTa (ganee
- MyHUUMNanbHas ycnyra), NoBbILIEHWSI Ka4eCTBa €€ UCMONHEHNs, CO3AaHNSA YCIOBUNA
ANs  y4acTust rpaxgaH B OTHOLWEHWSIX, BO3HUKAKLWMX MNpu npegocTtaBlieHnn
MYHULMNANbHOM YCIyrn.

[nmaBea 2. Kpyr 3assutenen

3. MyHuumnanbHasa ycnyra npegocTaBnsaeTca rpaxgaHam, Beaywmm nnyHoe
nogcobHoe xo3ancteo (ganee JIMNX) Ha TeppuTopMM MyHUUMNanbHOro obpasoBaHus
(oanee - 3asButenn).

maea JIMNMX umeeT npaBO MOMNy4YnUTb BbIMUCKY U3 KHUMM TOSIbKO B OTHOLUEHUMU
csoero JIMNMX B no6om o6beme, no nobomy nepeyHo ceeaeHnn n gns niodbix Lenen.

MHon uneH JINX umeeT npaBO NOMYyYUTb BbIMUCKY W3 KHUMM TOSMBbKO B
oTHoweHun cBoero JIMNX B nobom obbeme, nNo NoboOMy nepeyHo cBegeHU U ans
nobbIX Lenen, 3a NCKMYEHMEM NePCOoHanbHbIX AaHHbIX rnasbl JIMX.

4. OT MMeHn 3aaBUTENs 3a NpeaoCcTaBNeHNeM MyHULMNANbHOW YCIyrn MOXeT
obpaTnTbCsa ero ynosiIHOMOYEHHbIN NpeacTaBUTENb (ganee - npeacrtaBuTerb).

5. B cnyyae obpalleHusa 3asBuTens unv ero npeacraBuTens C 3anpocoMm O
NpeaoCTaBfEHNN HECKOSTbKUX FOCYAapCTBEHHbIX YCAYr U (MNN) MYHULMNANbHbLIX YCIyr
npu OOHOKpaTHOM oObpalleHnn B MHOroQyHKLUMOHAmNbHbIA LEHTP MNpeaocTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX YCryr (4anee - KOMMMEKCHbIW 3anpoc), 3a
NCKITIOYEHNEM TFOCYLapCTBEHHbIX YCNYr YU MyHUUMNAnNbHbIX YCAyr, NnpegocTaBneHne
KOTOpbIX MOCPEeACTBOM KOMMMEKCHOrO 3anpoca He OCYLLEeCTBNAETCH, Npy YCoBuUM,



YTO OQHOWN U3 MyHMUMMAITbHbIX YCNYr, yKa3aHHbIX B KOMMIIEKCHOM 3arpoce, SABseTcs
MyHUUMNanbHaa ycnyra, npegoctaBnsemMas B COOTBETCTBUM C  HACTOALUM
aAMVHUCTPATUBHbLIM PErfaMmeHTOM, MHOMOMYHKLNOHANbHbLIN LEeHTP npeaocTaBneHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (ganee - MOL) ana obecneveHus
nonyyeHnsa 3assButenemM MyHULMUNANsHOW yCryrn JencTByeT B MHTepecax 3asBUTENS
0e3 [0BepeHHOCTM M HanpaenseT B aAMWHUCTPaUMIO 3anpoc O npefocTaBrieHuu
MYHULMNANbHOM YCnyrn, MNOAMUCaHHLIN YMOSTHOMOYEHHbIM paboTHukoMm MOL, w
CKpenrieHHbIn neyatbto MOLL, a Takke cBegeHusi, JOKYMEHTbl 1 (Unn) nHdopMaumio,
HeobxoauMMble [AON1S NPedoCTaBNEeHUs MyHUUUNAnbHOW YCNyru, C MpUIoXeHnem
3aBepeHHon MO®L| konun komnnekcHoro 3arnpoca, 6e3 coctaBreHns 1 noanucaHus
Takoro 3anpoca 3asiBuTerieM Unm ero npeacraBuTenem.

maBa 3. TpeboBaHUA K NopsaKy MHPOPMUPOBAHUS O NPeaoCTaBeHnn
MYHUUMNANbHOM yCcnyrm

6. Ana  nonyyeHua  uHopmauMM N0 BOMpocamM  MNpefocTaBrfieHUs
MYHULUMMANbHOW yCnyrm M O Xxode MNpefoCTaBfeHuUst MyHUUMNAnbHOW  YCryrn
3asiBUTENb UK ero npeacTaBuTernb obpallaetca B agMUHUCTPaLNIO.

7. IHopmauua no BonpocaM MNpefocTaBfieHns MyHUUMNanbHOW  YCryrn
npegocTaBnseTcs:

1) Npy NUYHOM KOHTaKTe C 3asdBUTENEM UMK ero npeacTaBuTenew;

2) C NCNoNb30BaHMEM CpeacTB TenedoHHON CBA3M, Yepes ouumanbHbI cCanT
aAMUHUCTPaLMM B  UHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn  «MHTepHeT»
(panee - cetb  «WMHTepHeT»), 4epe3d dedepanbHyld  rOCyAapCTBEHHYHO
MHOPMaLNOHHYO cucTeMy «EAWHBIA nopTan rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (cpyHkumin)», (aanee - lNMopTan), NO 3MEKTPOHHOW MoYTE agMUHUCTpaLMn
rogovoe.123@yandex.ru (ganee - anNeKTpoHHasa novta agMMHUCTpaumn);

3) MMCbMEHHO B Crny4yae MUCbMEHHOro obpalleHus 3aaBuTens unuM ero
npegcrasuTens.

8. MHopmauma o xooe  npefocCTaBreHus  MyHUUMNANbHOW  YCIyru
npegocrasnsaeTcs:

1) npu IMYHOM KOHTaKTe C 3asiBUTENEeM Unu ero npeacraBuTenem;

2) C uncnonb3oBaHMEM TenegoHHON CBA3N, 4epe3 oduunanbHbIn  canT
agMVHUCTPaUUK, NO INEKTPOHHOM NoYTE aAMUHUCTPaLMK;

3) MMCbMEHHO B CryyYae MUCbMEHHOro obpalleHus 3asaBuTens unuM  ero
npegcrasuTens.

9. [JofmKHOCTHbIE NWUa agMUHUCTpauunK, OCylleCcTBNALWMe npefocTasneHme
WHopMauun no BOMpocam NpeaoCcTaBneHUss MyHUUUNanNbHOW YCryrm U O xoae
npefocTaBfieHNa MyHMUMNAnNbHOW YCyrk, OOSDKHbI MPUHATL BCe HeobxoauMmble
Mepbl NO NPefoCTaBfeHUIO 3asBUTENIO UKW ero nNpeactaBUTENO MCHepnbiBaloLLEN
WHopMauumn no Bonpocam mMx obpalleHuin, B TOM YUCre C npuBnedYeHnem apyrux
AOIMPKHOCTHbIX NUL aAMUHUCTPaLUW.

10. JlomKHOCTHBIE  NUua  agMUHUCTPaUMM  NPedoCTaBnsAlT  CriefytoLLyto
WHopMaunio No BomnpocaM MNpPefoCTaBfEHNa MyHUUUNANbLHOW YCIyrM U O xoae
npegocTaBfieHNs MyHUUMNAaNbHON YCNyru:

1) o6 opraHe MeCTHOro camoynpaBfieHUsi MyHMUMnanbHOro obpasoBaHus,
npefocTaBnaloWeM MyHULMNANbHYK YCRyry, opraHax rocyaapCTBEHHOM Briactu U
opraHusaumsax, y4acTBYIOLMX B NpefoCTaBneHuM MyHUUMNAanbHON YCryrn, BKO4Yas
MHOPMAaLMIO O MECTE NX HaXOXAeHUS, rpadmke paboThl, KOHTaKTHbIX TenedgoHax, a
Takke o MOL|, ocywecTBnAOWNX NpegoCTaBneHne MyHUUmMnansHOn yCryru;

2) 0 nopsagke  NpedoCTaBfieHUs  MyHUMUMNAnNbHOW  ycriyrm W xopje
npefocTaBrieHUss MyHULUNANbHOW YCIyru;



3)0 nepevyHe  OOKYMEHTOB, Heobxogumblx  ANa  npegocTaBreHus
MYHULMMNAnNsHOW YCNyru;

4) 0 BpeEMEHW npuvema [OOKYMEHTOB, HeobxoaumbiX AnA npeaocTaBneHuns
MYHULMMNanNsHOW YCNyru;

5) 0 cpoke npefocTaBneHna MyHULUNanbHOW YCIyru;

6) 06 OCHOBaHMAX OTKasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix And
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

7) 06 ocHOBaHMAX OTKa3a B NpeaoCcTaBfieHU MyHULMNANbLHON YCIyru;

8) o nopsagke obxanoBaHus peweHun U gencteun  (6es3gencreus),
NPUHUMaeMbIX (CoBepLLIAeMbIX) B paMKax NpeaocTaBneHns MyHUUMnansHOM yCryri.

11. OCHOBHbIMM TpeboBaHMSMW MpU  NpefocTaBfieHMn  UHGOopMauun no
BOMpocam npefoCcTaBfieHUss MYHUUMManbHOM YCryrM U O Xode npeaocTaBrieHus
MYHULMMNANbHOW YCNYrn ABNATCS:

1) aKkTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YeTKOCTb U JOCTYNHOCTb B U3M0XEeHUU MHGopMaLuunm;

4) nonHOTa NHopMauuu;

5) cooTBeTCTBME MHOPMaLMK TpeboBaHMSIM 3aKOHO4AaTENbCTBA.

12. NpepocrtaBneHne  MHGOpPMaUUM NO  BOMpocaMm  npeaocTasBfieHnd
MYHULMMANbHOW YCRyrm U O XoA4e npefoCTaBfeHUs MyHUUMNanbHOM YCnyru no
TenedgoHy ocyLLecTBNsIeTCS NyTeM HENOCPELACTBEHHOMO 06 EHNS 3asaBUTENS UK ero
npegcTaBUTeNs ¢ JOMKHOCTHLIM NIMLOM agMUHUCTPaLMn No TenedoHy.

13. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN LOSMKHOCTHbIE NMLA agMUHUCTPaLnm
nogpobHO N B BEXMBOM (KOPPEKTHON) hopme MHGPOPMUPYIOT 3asBUTENEN UN UX
npegcraBuTenen nNo MHTepecywmm mx sonpocam. OTBET Ha TeNedOHHbIN 3BOHOK
Ha4YnHaeTcs ¢ MHopMauun 0 HaMMeHOBaHUW OpraHa MeCcTHOro camoyrnpasfeHusi, B
KOTOpO€e MO3BOHWUN 3asdABUTENb UMK ero npeacraBuTenb, amMunuun, uMeHn n (ecnu
nMeeTcs) oTYECTBE nuua, NPUHABLLEro TeNegOHHbIN 3BOHOK.

[Mpn HEeBO3MOXHOCTM [AOIMKHOCTHOIMO nvua agMWHUCTPaUUKW, MNPUHABLLETO
3BOHOK, CAMOCTOSATElNbHO OTBETUTH Ha NMOCTaBIIEHHbIE BONPOCHI TENEdOHHbIN 3BOHOK
nepeagpecoBbiBaeTCA (nepeBoguTcs) Ha  Opyroe  OOMMKHOCTHOe  Nimuo
aMVHUCTpaUUN WNW Xe 3asdBUTeNio WNn  ero npeacraBuTento  coobuiaeTcs
TenegoHHbIN HOMEP, MO KOTOPOMY MOXHO NOMYYNTb HEOOXOAMMYO UHGOPMALMIO MO
BOMpocam npeaocTaBfieHUd MyHUUMManbHOW Yycrnyrm U O Xode MpeaocTaBrieHuns
MYHULMManNsHOM YCNyru.

14. Ecnu 3asgBuUTeNa Unu ero npeacraBuTens He yaoBrneTBopsaeT nHdopmaums
no BoMpocam MnpeaocTaBneHna MyHUUUNanbHOW YCryrm n o xoge npeaocTaBrieHns
MYHULMManNsHOW ycnyru, npegocraBieHHas OOMKHOCTHLIM NMUUOM aAMUHUCTPaLuu,
OH MOXeT obpaTuTbCs rnase agMUHUCTPAUUW WK fWLy, WUCMOSHSAWEMY ero
nonHomouna (ganee - rnaea agMMHUCTPaLNUK), B COOTBETCTBUMN C rpacoMkoM npuema
3asBuUTENEN UNn nx NnpeacraBuTenen.

Mpuem 3asButenen wnu ux nNpeacraBuTenen rnaBou agMUHUCTPaLINK
NpoBOAMTCA NO NpeaBapuUTenbLHON 3anucK, KoTopas OCyLLeCTBNAeTCs No TenedoHy 8
(47133) 3-32-43

15. O6paweHna 3aaBuTens WM ero npeacraBuTenss O NpefocTaBlieHUN
WHoOpMauumM  No  BOMpocaM  MNpefocCTaBNeHuUss  MyHUUMNanbHOM  YCnyru
paccmaTtpmBatoTca B TedeHne 30 KaneHOapHbIX OHEW CO [OHS  perucrTpauuu
obpaiweHunsn. Ob6paweHuna 3asBUTENEN UNM  UX NpeacTtaBuTenenm O  Xxode
npegocTaBfieHNa MyHULMNANbHOW YCryrn paccmaTpuBalroTcs He nosgHee paboyero
AHS, cnefytoLlero 3a AHeM peructpaunm obpalleHums.

[Hem pernctpauun obpalweHna sBNAeTca AeHb ero nocTynfeHns B
aflMUHUCTPpAaLMIO.



OTtBeT Ha oOOpalieHne, nocTynuBlee B agMUMHUCTpaumio B  dopme
3IIEKTPOHHOIO AOKYMeHTa HanpaBnseTcs B (OpMe 3MEeKTPOHHOro [OKYMeHTa Mo
afpecy 9NeKTPOHHON NOYTbI, yKa3zaHHOMY B o6palleHun.

OTtBeT Ha oOpalleHne, NOCTynuBlIEE B aAMWHUCTPAUMIO B MNUCbMEHHOW
dopme, HanpaBnseTca MO NOYTOBOMY agpecy, yka3zaHHOMY B AaHHOM obpalleHun.

16. Hpopmaums 0 MecTe HaxoXxaeHust n rpacduke paboTbl agMUHUCTPaLNK, a
Takke MOL], koHTakTHble TenedoHbl, agpec ouumanbHOro canta agMMHUCTPaUNn 1
3IEKTPOHHOM MOMTblI agMUHUCTpaUMKW, nopaake npegocTaBfeHus MyHUUMnanbHOM
ycrnyru, a Takke rnopsiake rnonyyeHus MHdopmMauun no Bornpocam npefoctaBieHus
MYHULUMMANbHOW yCnyrm M O Xxode npefoCTaBfeHuUss MyHUUMNAnbHOW  YCryru
pasmMeLlaeTcs:

1) Ha opnymaneHOM canTe agMUHUCTPaLUN;

2) Ha lNopTane.

17. Ha VHMOPMaAUMOHHbLIX CTeHAaX, PacnofiOKEHHbIX B MOMELLEHUSIX,
3aHMMaeMbIX agMUHUCTPaUnen, pasmeLlaeTcs cneayrouwas nHpopmaums:

1) 06 opraHe MECTHOro camoynpasneHuns, npeaocTaBnAloLLEM
MYHULMMANbHYO YCNyry, BKMAYasi MHAOPMaUMIO O MeCTe HaxoXAeHus, rpaduke
paboTbl, KOHTAKTHbIX TenedoHax, agpece oduuManbHOro camta agMuUHUCTpPauun 1
3MIEKTPOHHOM MNOYTbl  agMUHUCTpaumMn, a Takke o MOL|, ocywecTBRaOWmX
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

2) 0 nopsgke  NPedoCTaBfieHUss  MyHMUMNAnNbHOWM — ycryrm U xoae
npefoCTaBfieHNs MyHuUMNanbHOW ycnyrM, B TOM 4ucne o6 ycnyrax, KOTopble
ABNATCA HEOOXOANMBIMU U 0Bs13aTENbHBIMW ANS NPeoCTaBEHNS MyHULMNANTbHON
ycnyru;

3)0 nepevyHe  OOKYMEHTOB, HeobxoauMbIX  AnNs  NpefocTaBreHus
MYHULMNAnNbHOW YCNYyru;

4) 0 BpPEMEHU npuemMa [OKYMEHTOB, HeobxoaumbiXx ANA npenocTaBeHus
MYHULMNAnNbHOW YCNYru;

5) 0 cpoke npeaocTaBneHnsa MyHULMNAanbHOW YCIyru;

6) 06 OCHOBaHMAX OTKasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix And
npegoCTaBfEHNs MyHULMNANbHOW YCIYIu;

7) 06 ocHOBaHMAX OTKa3a B NpefoCTaBNeHUM MyHULMNANbHOW YCNYIu;

8) 0 nopsagke obxanoBaHusi peweHun u  gencteun  (6espencTens),
NPUHMMaeMbIX (COBEpLLAEMbIX) B paMKax NpeaocTaBrieHns MyHULMNanbHOM yCyru;

9) n3BneyeHnsa M3 3akoHogaTemNbHbIX U MHbIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
coaepxaLmx HopMbl, perynupyroLuime npegoctaBneHne MyHULMnanbHom ycnyru;

10) TekCT HacToALLEero agMMHUCTPATMBHOIO pernamMeHTa.

18. H(popmmnpoBaHme 3asiBUTENEN UNN KX nNpeactaBuTenen o nopsiake
npegoctasfieHna MyHuumnansHoun ycnyrm B MOLL, o xone BbINOMIHEHMS 3anpoCcoB O
npefoCcTaBfEHMM MyHULMNANBHOW YCAYrK, a Takke Mo MHbIM BONPOCaM, CBA3aHHbIM C
npefoCcTaBfEHMEM MYHULMNANBHOW YCIYrn, a Takke KOHCYNbTUPOBaAHWE 3asiBUTENEN
nnn ux npeacrtaBuTenen o nopagke npefocTaBneHns myHuumnaneHon yenyrm 8 MOL
OCYLLECTBIAKTCA B NopsaaKe, yCTaHOBIIEHHOM HacToswen rmason, MOLL, ¢ kotopbimu
aAMWUHUCTPpaLMs 3aknoymna B COOTBETCTBUM C 3aKOHOAATENbLCTBOM COrMallEeHUst O
B3aMMOOEeNCTBUN.

PA3OEN Il. CTAHOAPT NPEOOCTABNEHUA MYHULIMMNAITBHOWM YCNYTU
maBsa 4. HammeHoBaHWe MyHULUMNANbLHOW yCnyru

19.Tog MyHMUMNAnNbLHOW  yCriyrol B HacTosweM agMUHUCTPaTUBHOM
perramMeHTe NoOHMMaeTCs Bbl4aya BbINMUCKU U3 NOXO3ANCTBEHHbIX KHUT.



Mmaea 5. HammeHoBaHue opraHa, npegocrtaslidrollero MyHmunnaribHyr ycnyry

20. lNpepocTaBreHe MyHMLMNANIbHOW YCYrn OCyLLEeCTBISEeT aAMUHUCTpaUus
CTapoporoBCcKoOro cernbcoBeTa.

21. lNpu npegocTaBneHnn MyHUUUNanbHOW yCnyru agMMHUCTpaUuns He Bnpase
TpeboBaTtb OT 3adABUTENEN UNN NX NpeAcTaBUTENen OCyLLECTBNEHNS ENCTBUIA, B TOM
4yucre CcornacoBaHun, HeobxoAMMbIX ONA MNOMYYEHUS MYHULMUNANbHOW ycnyrn wu
CBA3aHHbIX C obpaleHem B roCcygapCTBEHHble oOpraHbl, OpraHbl MECTHOro
camoynpaBfeHus 1 opraHn3aumm, 3a UCKNYEeHNeEM NOoNyYeHUs YCnyr, BKITOYEHHbIX B
nepedeHb ycnyr, ykasaHHble B Yyactn 1 ctaten 9 ®efepanbHOro 3akoHa ot 27 uions
2010 roga Ne 210-93 «O6 opraHusaumm npenocTaBfieHUs FOCYyaapCTBEHHbIX W
MYHULMNANbHbIX YCyr».

maBa 6. OnncaHne pesynbtarta NpegocTaBeHns MyHULMNansHON yCnyru

22. KOHeYHbIM  pe3ynbTaToM NpefoCTaBfieHUsT  MyHULMNANbHOW  YCryrn
sBNsgeTCs:

1) npegocTaBneHne BbINMUCKU N3 MOXO3ANCTBEHHOM KHUTK;

2) oTKa3 B NpeoCTaBNEHUN BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTK.

Bbinucka M3 NOXO3ANCTBEHHOM KHUMM MOXET COCTaBfATbCA B MPOU3BOJSIbHOM
dopme (Hanpumep, NO OpMe OTAENbHLIX JIMCTOB KHUMK, WNU N0 pasgenam
(nogpasgenam), Unm No KOHKPETHbLIM NMYHKTaM KHUTN).

Boinncka un3 kHUrM B (popMe 3NEKTPOHHOIO [OOKYMEHTa noanucbiBaeTcs
YCUNEHHON  KBanNUUUMPOBAHHOW  3MEKTPOHHOM NOAMUCBbKD  rMaBbl  MECTHOW
aAMUHUCTPALMM NN YNONHOMOYEHHBIM UM LOSMKHOCTHBIM JTULIOM.

maBa 7. Cpok npefocTaBneHnst MyHUUMNanbHOM yCnyru, CPoK Bblaaum
AOKYMEHTOB, ABNAOLNXCA pe3ynbTaToM NpegoCTaBNeHnss MyHULMNAnbsHOW yCnyrm

23. MyHuumnaneHas ycnyra npegocraBnseTcs B TedyeHne 3paboumx aHen co
OHS NOCTYNMeHUs B agMUHUCTPALMIO LOKYMEHTOB, YKasaHHbIX B MyHKTax 26 u 27
HaCTOoSILLEro aAMUHUCTPATUBHOIO perfnameHTa.

24. Bbinvcka M3 MNOXO3ANCTBEHHbLIX KHWUI BblOaeTcs 3asBUTEN0 WAN  ero
npeacraBuTento B TedeHWe oAHoro paboyvero AHSA CO AHS MOAMUCAHUS [NaBou
aAMVHUCTPALUKN TaKoro OKYMEHTa.

[masa 8. HopmaTuBHbIE NpaBoOBbLIE aKThbl, perynupyloLime npegocraBneHmne
MYHULMMNANbHON YCNyru

25. MNepeyeHb HOPMaTUBHbIX npaBOBbIX aKkToB, perynpyoLmnx
npegocTasBsieHne MyHULMNanbHOW YCryrn (C yKasaHueM Ux pekBU3nTOB U MCTOYHUKOB
odmumanbHOro  onybnvkoBaHus), pasmellaeTcs Ha  oduumanbHOM caunTte
agMunHUCTpauuun u Ha lMNMopTane.

MmaBa 9. NcuepnbiBatowmnm nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C HOPMATMBHbLIMW NPABOBbLIMW aKkTamMu ANsA NpegoCTaBneHNs
MYHULMNANbHOW YCNyr U yCnyr, KOTopble ABNATCS HEOOX0ANMbIMU U
obs3aTenbHbIMY ANA NPefoCTaBNEeHUS MyHULMNANbHOW YCNyr, Noanexalimx
npeacTaBfeHNIO 3aaBUTENEM U ero NpeacTaBUTENs, CNocobbl X NONyYeHUs
3asiBUTENIEM UMK ero npeactaBuTerNieM, B TOM YUCHE B N1IEKTPOHHOW dhopme, NopALOoK
NX NpeacTaBneHuns



26. C uernblo Nosiy4eHnsa BbINMUCKU U3 MOXO3ANCTBEHHbLIX KHUM 3a8BUTENb UN
ero npeacraBuTenb nopdaeT B aAMWHUCTPAUMIO 3anpoc O NpeaocTaBrieHun
MyHUUMMaAnNsHOM ycnyru B QOpMe 3adBfeHus O Bblgaye BbIMUCKM U3
NOXO3ANCTBEHHbIX KHUT (ganee - 3asiBfieHne) no oopMe COrfacHoO MPUIOXEeHUO K
HacTodLweMy agMUHUCTPATUBHOMY perfiaMmeHTy.

3asiBreHne o NpeaoCcTaBfieHnn BbIMUCKU U3 KHUMM MOXET ObITb 3amnoSIHEHO OT
PYKW, MaLlUMHOMUCHBIM cnocobomMm nnMBO NocpencTBOM 3SNEKTPOHHLIX NevyaTarowmx
YCTPOWCTB, a TaKkKe NOAroTOBMIEHO B 3NIEKTPOHHON dhopMe ¢ nomoLubto NopTana.

3adaBneHve, HanpaBneHHoe B 3NIEKTPOHHOW popmMe C UCMONb30BaHMEM
MopTana, MmoxeT BbITb NOANNUCAHO YCUIEHHOW HEKBaNMMUUMPOBaAHHOM 3N1EKTPOHHON
noanucblo, cepTuduKaT Krva MPOBEpPKM KOTOPOW co3fgaH M UCMOoNb3yeTcs B
MHPaCTPYKTYpeE, obecneumBatolen NHOOPMaLMOHHO-TEXHOSTOINYECKOE
B3aumMoaencrteme UHPOPMALUNOHHBLIX CUCTEM, UCMOMb3yeMblX ANA nNpeaocTaBrieHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr B 3N1IEKTPOHHOW (hopMe, B COOTBETCTBUM C
MoctaHoeneHnem [lpaButensctea Poccuimckon depepauymm ot 01.12.2021 Ne2152
«O6 yTBepxageHun [lpaBun co3gaHuMs M UCMONb30BaHUA cepTuduKaTta Kroya
NPOBEPKN,  YCUIEHHOW  HEKBanMMWUUUPOBAHHOM  3NEKTPOHHOW  noanmcu B
NHPaCTPYKTYpE, obecne4nBatoLLen MHPOPMALMOHHO-TEXHONOMMYECKOE
B3auMoaencTeme UHPOPMALMNOHHBLIX CUCTEM, UCMOMb3yeMbIX N9 NpeaocTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT B 3NIEKTPOHHON (hopme.

B 3asBneHnn o npepoctaBneHnn BbIMUCKU M3 KHUMKM rnason JIMNX vnu nHbim
yneHom JIMX ykasbiBaeTcs dopmaTt npeaocTaBneHna Takon BbINUCKU (B dhopme
3IEKTPOHHOIO AOKYMEHTa U Ha GymMaKHOM HocuTene).

27. K 3a9BneHunio 3asBuTenb UK ero npeactaBuTenb npunaraeTt crnegylowime
AOKYMEHTbI:

1) Konuo OOKYMEHTa, YAOCTOBEPSHIOLLErO NIMYHOCTL 3asBUTENS;

2) KONno JOKYMEHTa, Y4OCTOBEPSAIOLLErO NIMYHOCTb NpeacTaBuTeNd 3adaBUTens
(B cnyyae nogayn JOKYMEHTOB NpeacTaBUTENEM 3asiBUTENS);

3) 4OBEPEHHOCTb UMM WHOW AOOKYMEHT, YAOCTOBEPSIOWMKA  MNONTHOMOYMS
npegcrasutens 3asasutena (B cnyvyae nogaunm [OOKYMEHTOB npencTaBUTENEM
3asBuTens).

28. 3agButenL wWnNu ero npeacrtaBuTenb NpeacTtaBnsieT  (HanpaensieT)
3asiBfieHNe U AOKYMEHTbI, yKasaHHble B NyHKTe 27 HacTosLwero agMMHUCTPATMBHOIO
pernameHTa, OQHUM M3 CrieayroLmx cnocobos:

1) nyTem nu4Horo obpalleHmsi B agMUHUCTPaLMIO;

2) yepe3 opraHusauMm Mo4YTOBOM CBA3W. B 3TOM cnyyae [OOKYMEHTbI
NPeaCTaBNATCA B KOMUAX, 3aBEPEHHbIX HOTApPMYCOM UMW OOSMKHOCTHBIM JIULIOM,
YNOSTHOMOYEHHbIM B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM HA COBEpLUEHnE
HOTapuanbHbIX AENCTBUA UM OpraHOM (4OSMKHOCTHBIM JIULIOM), YNONTHOMOYEHHbLIM Ha
BblJady COOTBETCTBYHOLLEIO JOKYMEHTA;

3) 4Yepes NnYHbIN KabuHeT Ha MNopTane;

4) nyTeM HanpaeneHuMst Ha oduuManbHbli agpec 3NEeKTPOHHOM MOYTbI
aAMWUHUCTPaLMK;

5) yepes ML,

29. B cnyyae obpauweHns B MOL| ogHOBpPEMEHHO C KOMMMEKCHBbIM 3anpocoMm
3agBUTENb UMM €ro npeactaBuTeNb MNOAAET CBEOEHMsl, OOKYMEHTbl U  (Mnn)
MHdopMaLuio, npenyCcMOTPEHHbIE HOPMaTUBHbIMM npaBoOBbIMU akTamu,
perynupyoLwmmMm OTHOLLEHMWS, BO3HMKAKOLLME B CBA3WN C NPeaoCTaBeHNEM YKa3aHHbIX
B KOMMMEKCHOM 3anpoce rocygapCTBEHHbIX M (MNM) MyHUUMNANbHbLIX YCAyr, 3a
UCKITIOYEHNEM [OOKYMEHTOB, Ha KOTOpble pacnpocTpaHseTca TpeboBaHue nyHKTa 2
yactn 1 ctatbn 7 depepanbHoro 3akoHa ot 27 wong 2010 roga Ne 210-93 "O6



opraHusauumn npefocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMbHbLIX yCryr", a Takke
cBeAEeHWA, OOKYMEHTOB W (unv) uHopMauuu, KOTopble Y 3asBUTENs WK €ero
npeacraBuTens OTCYTCTBYOT W AOMKHbl  ObiTb  NOMy4YeHbl NO  pesynbTaTam
npeaocTaBfieHnsa 3asaBUTEN0 WM ero NpeacTaBUTENi0  MHbIX  YKa3aHHbIX B
KOMMMEKCHOM 3anpoce rocyaapCTBEHHbIX U (M) MyHUUMNanbHbix ycnyr. CeegeHus,
OOKYMEHTbl W1 (Mnn)  uHdopmauumio, HeobxoauMmble OnNs  NpefocTaBrieHus
rocyAapCTBEHHbIX W (UNM) MyHUUMNANbHbLIX YCAYr, YKa3aHHbIX B KOMMSIEKCHOM
3anpoce, M nony4vyaemble B OpraHuM3auusix, YykasaHHbiXx B 4Yactu 2 cTtatbum 1
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-¢3 "O6 opraHmsaumm
NpeaocTaBfieHNs TOCYAApPCTBEHHbLIX WM MyHUUMNanbHbIX ycnyr', B pesynbrarte
oKasaHus ycnyr, KoTopble 4ABMASATCA HeobxoaumMbiMM W 06si3aTenbHbIMW 4N
NnpeaocTaBfieHNsa roCy4apCTBEHHbIX M MYHMUMNAmNbHbLIX YCAyr, 3asBUTENb WU ero
npeactasutens nogaet B MOL|, oOHOBPEMEHHO C KOMMMIEKCHLIM 3anpoCcoM
CaMOCTOSITESbHO.

30. MNpw npegocTaBneHMM MyHMLMNANbHOW YCNYyrM agMUHUCTpaLmMs He Bnpaee
TpeboBaTb OT 3asiBUTENEN WM UX NpeactaBuTenen JOKYMEHTbl, HE yKas3aHHble B
NyHKTax 26 n 27 HacToALWero agMMHUCTPATUBHOIO pernamMmeHTa.

31. TpeboBaHMa K [OOKyMeHTaMm, NpeAcTaBnsieMbiM 3asiBUTENEM WKW €ro
npeacTaBUTENEM:

1) AOKYMEHTbl  OOIDKHbI ~ MMETb  nevatu, MOAMUCU  YNOJSTHOMOYEHHbIX
AOJMPKHOCTHbIX NAL, FOCY4apCTBEHHbIX OPraHoB, OPraHOB MECTHOro CamoyrnpaBrieHuUs
N JOIMPKHOCTHBLIX JIML, WHbIX OpraHu3auun, BblOABLUMX LaHHble AOKYMEHTbl UMK
yOOCTOBEPUBLUNX NOASIMHHOCTb KOMUI JOKYMEHTOB (B Crnydae nosnyvyeHus AoKyMeHTa
B (popme ONEeKTPOHHOro [OOKyMeHTa OH [ofmkeH ObiTb nognucaH 3neKTPOHHOM
noanucblo 3asiBUTENS WM ero npeacTaBUTENd B COOTBETCTBMM C MYHKTOM 69
HaCTOSILLEro aAMUHUCTPATUBHOIO pernameHTa);

2) TEKCTbl OKYMEHTOB LOMKHbI OblTb HanNncaHbl paséopymBo;

3) AOKYMEHTbI He AOMMKHbI UMETb MOAYMUCTOK, MPUMUCOK, 3a4ePKHYTbIX CIOB U
He OroBOPEHHbIX B HUX UCMPaBNeHUH;

4) nOKYMEHTbI He OOMKHbI ObiTb MCMOMHEHbI KapaHaaLIOoM;

5) DOKYMEHTbl He [OMKHbl MMETb MNOBPEXOEHUN, HanMyune KOTOpbIX He
Nno3BossieT OAHO3HAYHO UCTONKOBATb X COAEpXKaHue.

Mmasa 10. NcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATMBHbLIMW NPAaBOBbIMW akTamu Ans NpeaocTaBneHns
MYHULMMNAnNbHOM YCNyru, KOTOPble HAaXoaAaTCsl B pacnopsiKeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIrO CaMOynpaBfEeHNs U MHbIX OPraHoOB, Y4aCTBYOLNX B
npegoCcTaBfEHMM MyHULMNATBHON YCIYTn, U KOTOPbIE 3asiBUTESNb UK €ro
npeacTaBuTeNb BNpaBe NPeacTaBmTh, a Takke Cnocobbl UX NoMyyYeHns 3asaBUTENaIMU
Unn Nx NpeacTaBUTENSIMN, B TOM YMCNE B SNIEKTPOHHON hopMe, MOpAO0K nX
npeacraBneHus

32. [lokyMeHTbI, HeobXxoanMble AN NpeaoCTaBNeHNss MyHULMNANbHON YCyru,
KOTOpble HAXOAATCSA B PACMOPSiKEHUN rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camMoyrnpaBfieHMsi M MHbIX  OpraHoB, Yy4yacTBYWLWWX B  NpefocTaBneHun
rocyAapCTBEHHbIX UMW MyHUUMNAmNbHbIX YCMyr, W KOTOpble 3asBUTENb WM €ro
npeacTaBuTeNb BNpaBe NpPeacTaBnUTb, OTCYTCTBYHOT.

maBa 11. 3anpeT TpeboBaTb OT 3aaABUTENS NPeACTaBEHNS AOKYMEHTOB U
NHopMaLun



33. AAMUHUCTpauus Npu NpeaocTaBneHnn MyHUUUNAaNbLHOM yCnyrn He Bnpase
TpeboBaTb OT 3aABUTENEN UNN NX NPpeacTaBUTENEN:

1) npeacrtaBneHMss OOKYMEHTOB M MHAOpMauUM WU OCYLLECTBIEHMUS
AENCTBUA, MNpeAcTaBneHne WNn OCYLLEeCTBMIEHME KOTOPbIX He npeayCcMOTPeHOo
HOPMATUBHBIMWN NPABOBbLIMU aKTaMu, PErynnupyrowmnMm OTHOLLEHUS!, BO3HUKaKOLWNe B
CBS3N C NpefoCTaBfeHneM MyHULMNANIbHOW YCIyru;

2) NnpeacTaBneHnss  OOKYMEHTOB M uHdopmMaumm, B TOM  4ucne
noaTBepxdawLWwmx  BHeceHWe  3asBuTeneM  nnatbl 32  npefocTasBrieHue
rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCMyr, KOTOPbl€ HaAXoOATCA B PacnopsiKEHMM
agMVHUCTPaUUK, rocyaapCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO CaMOYyMpaBieHns U
(vnn) nNooBEeOOMCTBEHHbLIX FOCYAApPCTBEHHLIM OpraHaMm UM opraHam MeCTHOro
camoynpaBfeHnsa opraHv3auui, y4acTBYOLWMX B NPeaoCTaBNEHUN MyHULMNANbHOM
yCcrnyrn, B COOTBETCTBUM C HOPMAaTMBHbIMW MPaBOBbIMW aKTaMu, 3a WCKIOYEHUEM
AOKYMEHTOB, BKIMIOYEHHbLIX B OMNpeAeneHHbin YacTblo 6 ctatbn 7 PepepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-©3 "O6 opraHusaumMm npenocTaBrieHuUs
rocyaapCTBEHHbIX U MyHULMNAMbHbIX yCnyr" nepeyeHb AOKYMEHTOB;

3) npeacTaBneHnss OOKYMEHTOB W MHJoOpMauuu, OTCyTCcTBME U (Unun)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuvcCb Npu nepBoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOOUMbIX ANS NpefoCTaBfeHnss MyHUuunanbHon ycnyru, nnbo B
npefoCcTaBfieHMM  MYHUUMMANbHOW  YCIyrn, 3@  UCKIIOYEHMEeM  crny4vaes,
npeaycMoTpPeHHbIX B NyHKTe 4 yactn 1 ctatbn 7 degepanbHOro 3akoHa oT 27 uions
2010 roga Ne 210-9®3 "O6 opraHuMsaumm npenocTaBfieHUs FOCYAAPCTBEHHbLIX W
MYHULUMManbHbIX ycnyr",

4) npegocTaBneHns Ha OGymaXHOM HocuTene [OOKYMEHTOB W MHGOopMauumu,
3NEeKTPOHHble 06pasbl KOTOPLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbmn 16 PegepansbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 "O6
opraHusauum npeaocTaBnNeHns roCydapCTBEHHbIX W MyHWUMNanbHbIX ycnyr', 3a
UCKITIOYEHNEM CryvaeB, €CriM HaHeCeHWe OTMETOK Ha Takne AOKYMeHTbl NMbo umx
n3bAaTME HABNAETCA HEOOXOAWMbIM YCMOBMEM MpPefoCTaBneHns MyHULUNAanbHOM
YCIyru, U VHbIX Clly4YaeB, yCTaHOBMNEHHbIX befepanbHbiMU 3aKOHaMU.

maea 12. NcyepnbiBaloLwmin nepeyeHb OCHOBaHUW ANS OTKasa B npueme
OOKYMEHTOB, HeobXxoauMbIX AN NpeaocTaBneHns MyHULMNanbHON yCnyru

34. OcHoBaHMsIMK N4 OTKasa B NpMeme LOKYMEHTOB SBMSOTCA:

1) 3agBneHne He CcooTBEeTCTBYeT opMe 3asBNEeHUsi, YCTaHOBIEHHOW
NPUNOXEHNEM K HACTOSALLEMY agMUHUCTPATUBHOMY PErNaMEHTY;

2) HenpeacTaBneHne 3asaBuMTENEeM WM ero npeactaBUTENEM [LOKYMEHTOB,
yKasaHHbIX B MyHKTe 26, 27 HacTosLWero agMMHUCTPaTUBHOIO PerfiameHTa;

3) HeCooTBETCTBUE MNPEACTABMEHHbIX 3asABUTENEM WAW €ro npeacrtaBuTenem
AOKYMEHTOB TpeboBaHuAM, yKa3aHHbIM B NyHKTE 31 HacTosLEero
aAMWHUCTPATUBHOIO perfiameHTa;

4) Hann4ne B OOKYMEHTax HeUEH3YPHbIX NMOO OCKOPOUTENbHbLIX BbiPaXeHUN,
YrpO3 XW3HWN, 340POBbI N MMYLLECTBY AOSMKHOCTHbIX NUL, agMUHUCTPaALNUK, a Takke
YNEeHOB NUX CEMEN.

35. B cnyyae ycTaHOBNEHMUsI OCHOBAHUM AN OTKa3a B MNPUHATUM OOKYMEHTOB
AOJDKHOCTHOE IMUO aAMWHMCTPauuu, OTBETCTBEHHOE 3a MPUMEM M pPerncTpaumto
AOKYMEHTOB, COBeEpLUAeT [AENCTBMS MO YBEOOMIMEHUKO 3asBUTENS UM ero
npeacraBuTenss B  nopsake, npeaycMoTpeHHom  nyHktom 80  Hacrtosiwero
aAMWUHUCTPATUBHOIO perfnameHTa.

36. OTka3 B nNpuemMe OOKYMEHTOB He MNpensaATcTByeT NMOBTOPHOMY oObpalleHuto
3asiBUTENEn Unn Ux npeacrtaBuTenen 3a npegoctaBfieHNEM MyHULMNANbHOW YCryru



N MOXeT ObiTb ObxanoBaH 3asBUTENEM WM ero npenocrasutesriemM B Nnopsdagke,
YCTaHOBJIEHHOM ,EleVICTByPOU.lMM 3aKoHOOaTENIbCTBOM.

Mmaea 13. NcyepnbiBaloLwmin nepeyeHb OCHOBaHNIN AN NPMOCTAHOBIIEHNSA U
OTKa3a B NpeoCTaBfieHUN MyHULUNANIbHOM YCIyrn

37. OcHoBaHUs Ansi MPUOCTaAHOBIIEHUSI MPEAOCTaBNEHUST MyHULMMNANbHOW
yCnyru 3akoHoAaTeNbCTBOM He NpeayCMOTPEHDI.

38. OcHoBaHMEM [Ans OTkasa B MNpPeaoCTaBfEHMM MYHULMNANbHOW YCRyru
SIBMSIeTCA HECOOTBETCTBMNE 3asiBUTENs TpeboBaHUSIM, NPeayCMOTPEHHbIM NMYHKTOM 3
HacCTOSILLLero agMMHUCTPATMBHOMO perfamMeHTa.

maBa 14. [NepeyeHb ycnyr, KOTopble ABASTCA HEOBXOOUMbBIMU U
obs3aTenbHbIMU ANg NpegoCcTaBneHns MyHUUMNAanbHOM yCnyru

39. Ycnyrn, Kotopble 4BNAOTCA HeobxogumbiMu U oba3aTesnibHbIMKM - AN
npegoCcTaBfieHNUs MyHULMNANbHOW YCIyrn OTCYTCTBYIOT.

maBa 15. Mopsaok, pa3mep 1 OCHOBaHWUS B3VMaHWS rocy4apCTBEHHOW
MOLUMMHbBI UMW UHOW NNaThbl, B3MMaeMoW 3a NpeaocTaBneHme MyHULMNansHon ycryru

40. MyHuuunansHas ycnyra npepocTaBnseTcs 6e3 B3MMaHusA
rocyaapCTBEHHOW MOLUNNHBLI UMM MHOW NNaThbl.

41.B cnyyae BHECEHUSI W3MEHEHW/A B BbldaHHbIN B pesynbTaTte
NpeadocTaBfeHNss  MyHUUMMANbHOW  YCrNyrM  [AOKYMEHT,  HamnpaBfieHHbIi  Ha
ncnpasneHne owKnboK 1 onevyaTok, AOMNYLLIEHHbIX N0 BUHE agMUHUCTpauun, ML, a
TaKkKe AO0IMKHOCTHbIX NUL, aaMUHUCTPaUuK, padboTHMkoB ML, nnata ¢ 3asBuTens He
B3nMaeTcs.

maea 16. Nopsgok, pa3amep n 0CHOBaHUS B3UMaHWA NnaTtbl 3a NpegocTaBreHne
ycnyr, KoTopble ABMATCA He0bXoanMbIMM N 06a3aTeNbHbIMWN ANs NPeaoCTaBneHns
MYHULMNANbHOW yCNyru, BKIoYas MHGOpMauuio 0 MeTOAMKe pacdeTa pa3amepa
Takown nnatbl

42.Mnata 3a ycnyrn, KoTopble SBNSTCA HEOOXOOUMbBIMU U 06s3aTeNbHbIMU
ANsi NpefocTaBneHnst MyHULMNAnNbHOW YCnyru, OTCyTCTBYET.

Mmaea 17. MakcumarnbHbI CPOK OXMAAHUS B oMepeamn npu nogade 3asBreHns v
npun NonyvYeHnn peadynbtata NpegoCcTaBNeHNsA Takonm yCnyrm

43. MakcumanbHoe BpeMsa OXuAaHus B odepean nNpu nopaye 3asiBfieHus U
AOKYMEHTOB He A0JTHKHO npeBbiwaTtb 15 MUHYT.

44. MakcumarnbHoe BpeMs OXuUAaHus B ovepenum npu nonyvyeHun pesynbrata
MYHULMNANbHOW YCNYrn He OOSMKHO NpeBbiwaTbh 15 MUHYT.

MmaBa 18. Cpok 1 NopsaoK perucTpaumm 3asaBneHns, B TOM Yncre B
9I1IEKTPOHHOM (hopme

45. Pernctpaumio 3asiBfieHNsi U AOKYMEHTOB, NpeaoCTaBfeHHbIX 3asiBUTeNemM



Unn ero npeacTaBUTENEM, OCYLLECTBASET OOIMKHOCTHOE MU0 aaMMHUCTpaLmu,
OTBETCTBEHHOE 3a NPUEM N PErNCTPALMNIO JOKYMEHTOB, B TOM YMCIE B 3NEKTPOHHON
dopme, B XypHane permctpauumm obpalleHui 3a npegocTaBneHmeM MyHULUNansHOM
yCrnyrm nyTem NpUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASALLEro HOMepa C yKkazaHueM
AaTtbl Nony4YyeHus.

46. Cpok peructpauum npeacTtaBfeHHbiX B agMUHUCTPaAUMIO 3asiBNEHUs U
OOKYMEHTOB  MpM  HEenocpeacTBeHHOM  obpalweHun  3aaBuTEnss WM ero
npeacraBuTens B aAMUMHUCTPAUMIO He [JOoSbkeH npeBbiwatb 15 MUHYT, npu
HanpaBfieHMM OOKYMEHTOB Yepe3 opraHvM3aumm nodYToBOW CBS3W UMM B 3NIEKTPOHHOM
dopme - oguH paboumi OeHb CO AOHA MOMyYeHus agMUHUCTPaUMEN yKa3aHHbIX
AOKYMEHTOB.

47. lHemM perncTpaumm OOKYMEHTOB SBNSAETCA AeHb WX MOCTYNneHus B
agMuHuctpaumio (oo 16.00 4vacos). lNpu noctynneHun pgokymeHtoB nocne 16.00
4YacoB MX perncTpaumsa NPOUCXoauT crnegywmm paboymm gHeMm.

Mmaea 19. TpeboBaHUs K NOMELLEHNAM, B KOTOPLIX NpeaocTaBnseTcd
MyHWUMNaneHas ycnyra

48. Bxog B 3gaHMe agMuHucTpauumn  obopyayetcs MHGOpPMaLUOHHOM
Tabnuykon (BblBECKOM), coaepxalien WHgpopmMaumio O MNOSIHOM HaMMEHOBAHUN
aAMUHUCTpaLMMN.

49. AoDMnHUCTpauua obecneuvBaeT uMHBanNugam  (BkMAw4Yas  MHBaNUAOB,
NCNONb3YLWKMX Kpecra-KonsiCkn n cobak-npoBogHMKOB):

1) conpoBoOXaeHne MHBaNMOOB, MMEKLWMX CTOMKME pacCTpoMCTBa OYHKLUU
3peHNs N CaMOCTOATENbHOrO nNepeaBuMXeHUd, U OKas3aHue WM MOMOLUU B 34aHUn
aAMUHUCTpaLmK;

2) ponyck B 34aHuMe agMuHUCTpauum cobaku-NnpoBOAHWKA NpU  Hanuuuu
AOKYMeHTa, MOATBepXaalLwero ee cneynanbHoe obyyeHue M BblgaBaemMoro o
dopme UM B nopagke, KoOTopble onpefendwTca  denepanbHbIM - OpraHom
NCNOJSTHUTENbHON BNACTW, OCYLLECTBNAIOWNM (DYHKLMM NO BbipaboTKe 1 peanusaumm
rocygapCTtBEHHOW MONUTUKM WU HOPMAaTMBHO-NPaBOBOMY perynvmpoBaHuio B cdepe
couunarnbHOM 3aLlmThl HaceneHus;

3) okaszaHMe [OOSMKHOCTHbIMM nuuamMu U paboTHUKaMKM  agMUHUCTpaUnn
NoMoLLM MHBanNuAam B npeogoneHnn 6apbepos, MeLlatoWmx NOSTyYEeHUIo UMK yCnyr
HapaBHe C apyrMmu nuuamu.

B cny4asix, ecnn 3gaHne HEBO3MOXHO MOSIHOCTbIO MPUCNOCOBUTL C y4eTOM
notpebHocTen WHBaNMAOB, AaAMUWHUCTPAUUS OO0 €ro  PEeKOHCTPYKUUM  UNu
KanuTanbHOro pPeMOHTa MPUHMMAET COrfacoBaHHble C OAHUM U3 OBLLECTBEHHbIX
o0beguHEeHUN WHBaNMOOB, OCYLLECTBSKOWMNX CBOK AeATEeNbHOCTb, Mepbl Ans
obecneyeHnsa gocTyna MHBaNUAOB K MECTY nNpefocTaBneHnss MyHULUNansHOM yCryru.

50. MHdopmaumoHHble Tabnnykn (BbIBECKM) pa3MeLLaloTcs pagoM ¢ BXOAOM B
30aHve agMuHUCTpauumn nbo Ha ABepu Bxoda B 34aHMe agMUHUCTpaumMKM Tak, YToObl
OHW BbINIM XOPOLUO BUAHbI 3aBUTENAM WU UX NPeaCcTaBUTENSM.

51. MNMpuem 3asBuTenen unm nx npeacraBuTenemn, JOKyMEHTOB, HEOOX0OMMbIX
ANA  nNpefocTaBneHns MyHUUUnanbHOW yCryrn, OcCyllecTBnseTca B KabuHeTax
afiMUHUCTpaLMMN.

52. Bxogq B KabuHeT agMmumHucTpaumm obopyayeTca WHGOPMaLMOHHON
Tabnuykon (BbIBECKOW) C YykazaHMeM HOMepa kabuHeTa, B KOTOPOM OCYLLECTBNSIETCA
npegocTaBieHne MyHULMNANbLHOW YCIyru.

53. Kaxxgoe paboyee MeCTO JOIMKHOCTHBIX NUL, agMUHUCTPaUUnN SOMKHO BbITh
obopyaoBaHO nepcoHarnbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTbIO — [OCTyna K
Heob6xoaMMbIM MH(OPMAUNOHHBIM Ga3aM AaHHbIX, NevatalwmMM N CKaHUPYHOLLUM



yCTponcTBam.

54. MecTa oxmngaHus OOMKHbl COOTBETCTBOBATb KOMOPTHLIM YCNOBUAM OS5
3aaBuTeNnen unM ux npeactaBuTene U ONTMManbHbIM  YCNOBUSM  paboTbl
AOJDKHOCTHbIX NUL, aAMUHUCTPaLUN.

55. Mecta oxugaHuas B odepeaM Ha npueMm, nogady [OOKYMEHTOB,
HeoOXoOuMMbIX ANA  NpedocTaBneHna  MyHuumnansHown ycnyrn, obopyaytoTca
CTYNbSIMU, KpeCENbHLIMU CEKLIMAMMN, CKAMbAMMW.

56. Mecta anga 3anosiHeHuUst AOKYMEHTOB 0bopyayrTca MH(OPMaLMOHHBIMU
CTeHOaMu, CTYNbAMU U CTONTaMM A58 BO3MOXHOCTU OGDOPMIEHUS JOKYMEHTOB.

57. MHcbopmaumoHHble CTeHAbl pa3MeLLaroTcsl Ha BWOHOM, LOCTYMHOM Ang
3agaBuTenen nnu nx NnpeacraBuTenien Mecte 1 nNnpu3BaHbl 00ecneynTb 3asaBUTENSA UMK
ero npeactaBuTeNs ucdepnbiBawwen wHdpopmaumen. CTeHObl AOOMMKHbI ObITb
odopMneHbl B €QMHOM CTuUre, Hagnucu caenaHbl YepHbIM WwpudpToMm Ha 6enom
doHe. OdbopmrneHve  Bu3yarnbHOW, TEKCTOBOM  WHopMaumm O  nopsagke
npegocTaBfeHnUs MyHULMNAnbHOM YCryrn AOSMKHO COOTBETCTBOBATb OMTMMAasibHOMY
3pUTENBHOMY  BOCMPUATUIO  3TOW  MH(opmMaumMm  3asBUTENSMU UK UX
npeactaBUTENAMMU.

MaBa 20. Noka3aTtenun JOCTYNHOCTM M Ka4eCcTBa MyHULMNanbLHOW yCnyru, B
TOM 4YMCne KONUYECTBO B3aMMOOENCTBUI 3a8BUTENS C AOMKHOCTHLIMU NUL@MN NpK
npegocTaBeHNn MyHULMNANbHOW YCNYTrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHcopmaumm o xoge NpeaocTaBneHns MyHUUMNanbHON yCcnyru, B TOM
4yucrne ¢ NCnonb3oBaHNEM MHAOPMAaLMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMNA,
BO3MOXHOCTb NTIMGO HEBO3MOXXHOCTb MOMy4YeHMs MyHuuunansHon ycnyrn B MOL (B
TOM 4ncrne B NOSIHOM 06beme), NOCPEeACTBOM KOMMMEKCHOrO 3anpoca

58. OCHOBHbIMM nMoKasaTensMn AOCTYMHOCTM W KavyecTBa MyHUUUNANbHOM
yCryru siBrstOTCS:

1) cobnogeHne TpeboBaHMM K MecTaM NpefocTaBfeHus MyHMUMNanbHON
yCIyru, Ux TpaHCNOPTHOM OOCTYMHOCTMU;

2) BO3MOXHOCTb NpeACcTaBreHns 3asBfeHns U OOKYMEHTOB, HEeOOXOAUMbIX
ANa NpegocTaBneHnsa MyHuuunansHom yenyru, Yyepes MoL;

3) cpefHee BpeMsa 0XunaaHusa B ovepeamn npu nogavye AOKYMEHTOB;

4) xonnyecTBO oOOpalleHun o6 obxanoBaHMM peLeHurn W OEeNcTBUK
(6e3gencTenda) agMUMHUCTPALUK, a TaKKe AOMKHOCTHbLIX NUL, aAMUHUCTpaLm;

5) KONn4yecTBO B3aMMOOENCTBUN 3asiBUTENA WM ero npeacraBuTens c
AOIMKHOCTHLIMM NULAMK, UX NPOOOIPKUTENbHOCTD;

6) BOBMOXHOCTb  MONyvyeHus WHpopmauum o0 xode npefocTaBrieHus
MYHULMNANbHOW YCIyru.

59. BzaumopgencTene 3asBuUTENS UNM ero npeacraBuTens ¢ OOSDKHOCTHbIMU
nuamMn - agMMHUCTpaLMM  OCYLEeCTBNSETCA MNpW  JIMYHOM npuemMe rpaxgaH B
COOTBETCTBUM C rpadnKoM npmuema rpaxgaH B agMUHUCTpaumn.

60. Bsaumopgencreme 3aaBuTens Unu ero npeacraButens ¢ AOMKHOCTHbIMU
njuamMn agMMHUCTPaLMK OCYLLECTBNAETCA NpU JIMYHOM OoBpalleHun 3asBuTens unm
ero npeacraBuTens:

1) ana  nogayn  OOKYMEHTOB, HeobxoauMMbix — ANns  nNpegocTaBlieHus
MYHULMNANbHOW YCIyru;

2) Ansa nonyyeHusa pesynbtata NpegoCcTaBeHns MyHULMNANbHOW YCIyru.

61. MpoaomKUTENbLHOCTD B3aMMoaencTaung 3aaBuTens nnn ero
npeacraBuTens € AO/MKHOCTHbIMU NUuaMuM aaMUHUCTPaLMM Npu NpegocTaBreHum
MYHULMNANbHOM YCRyrn He OOMmKHa npeBbiwaTtb 10 MUHYT NO KaXXgoMy U3 YKa3aHHbIX
B NyHKTe 60 HacToALEero agMMHUCTPATUBHOIO perfnaMmeHTa BMAOB B3aMMOOENCTBUS.



62. KonnyectBo B3aMMOAEWNCTBUA 3asiBATENST WNM ero npeacraBuTens C
AOIMDKHOCTHBIMM  NMUAMW  agMUHUCTPaUMM Npu NpegocTaBfieHnn MyHULMNANbHON
YCIyr1 He AOSMKHO NpEBbILWAaTh ABYX pas.

63. 3agButeno  obecne4vrBaeTcqd  BO3MOXHOCTb MOodayu 3anpoca O
npeaocTaBfieHNN MyHULMNANbLHOW YCYrM N NONyYeHus pesynbtata MyHUUMnanbHOM
yCcryrm  nocpencTtBOM  UCMOSb30BaHMSA  3NEKTPOHHOM  MOYTbl  agMUMHUCTPaLMK,
Moptana, MOLL.

3asButenb W ero npeacrtaBuTeNb  UMEKT  BO3MOXHOCTb  MONyYnUTb
WMHopMaUUIo 0 Xxoae NpeaoCTaBNEHNA MyHMUMNANbHOW yCAyrn B agMUHUCTpaUnn B
nopsiake, YCTaHOBMEHHOM nNyHkTamu 7-15 HacToswero agaMUHUCTPATUBHOIO
pernamMmeHTa.

maBa 21. NHble TpeboBaHUA, B TOM YMChe yYUTbiBaOLLMEe 0COBEHHOCTH
npegocTasrieHnsa myHuumnansHon ycnyrn B MOLL n no skctepputopmanbHoMy
NPUHLUMNY, 0COBEHHOCTM NPeaoCTaBNeHNA MyHULMMNANbHOW YCNyrn B 3N1eKTPOHHOM

dopme

64. MyHuuunaneHass ycnyra Mo  9KCTeppuTopuanbHOMY  MPUHLUUMNY  He
npegocTaBnseTcs.

65. OpraHusaums npeaocTaBfieHUs MyHULMMNANbHOM YCRyrn OCyLLLECTBRSIETCA
no npuHumny "ogHoro okHa" Ha 6asze M®L| npu nuyHOM oBpalleHnn 3asBUTENS UK
ero npeacraBuTens.

Mpwn npegocTaBneHnn MYHULMNanbHOM ycnyrm YHUBEpCanbHbIMN
cneunanuctamm MOL| ocywecTBnaTCca crneagyrowme agMUHUCTPATUBHBIE OENCTBUSA
B paMKax OKasaHua MyHUUUNanbHOW yCryru:

1) nHpopmMMpoBaHMe 3aaBUTENEN WNKM UX MNpeacTaBuTenen O Nopsaake
npegocTaBfieHnss MyHULMNAnNsLHOMW yCnyru, B TOM 4Yucrne nocpeacTBOM KOMIMIIEKCHOrO
3arnpoca, 0 xofe BbINOMHEHNA 3anpoca O NPefoCcTaBNeHUn MyHUUMNAanbLHOW ycryru,
KOMMIIEKCHbIX 3anpocoB, MO WHbIM BOMPOCaM, CBSA3aHHbLIM C MNpefoCcTaBleHneEM
MYHULMMAnNbHOM YCryru, a TakkKe KOHCYNbTUpPOBaHWEM 3asaBUTENEen WunmM ux
npegcTaBuTenen o nopsake npegoctaBneHns myHuyunaneHon ycnyrm 8 MoLl;

2) NpveM 3asBreHuUs U OOKYMEHTOB, NpeAcTaBfeHHbIX 3asBuTenemM unm ero
npegcraBuTerieMm, B TOM Yncre KOMMIIEKCHOro 3anpoca;

3) obpaboTka 3aABNEeHUs W nNpeacTaBfiEHHbIX AOKYMEHTOB, B TOM 4uUChe
KOMIMIIEKCHOro 3anpoca;

4) HanpaBreHue 3asBNeHNa N JOKYMEHTOB, NpeAcTaBNeHHbIX 3asgBuTenemM unm
ero npeacrasuTenem, B agMUHUCTPaLINIO;

5) Bbldaya pesynbTaTta npeaocTaBneHnss MyHuuunanbHOW ycnyrun (B TOM Yncne
AOKYMEHTOB, MOSyYeHHbIX NO pe3yrbTaTtaM NpefocTaBeHns BCeX rocygapCTBEHHbIX
n (UnNKM) MyHUUMNAnNbHbIX YCAYr, YKa3aHHbIX B KOMMMEKCHOM 3anpoce) unu
yBegomsieHnst 06 oTkase B NPUHATUM 3asBIEHUS K PACCMOTPEHUIO.

66. loctyn K wuHpoOpMauumM O cCcpokax W nopsake npenocTaBreHus
MyHUUMNAnNbHOW ycnyru, pasmMelleHHon Ha [lopTtane, ocywecTtenserca 6e3
BbIMOSTHEHUS 3a8BUTENEM UMW ero npeacTtaBuTeneM Kakmx-nmbo TpeboBaHuin, B TOM
yncrne 6e3 Mcnonb3oBaHMA NPoOrpamMHOro obecneyvyeHus, ycTaHoBKa KOTOPOro Ha
TeXHUYeckne cpeacTBa 3asBUTENS WNKU ero npeacTtaBuTensa TpebyeT 3akroyeHus
NULEH3NOHHOTO WM WMHOFO cornaweHns ¢ npasoobragatenem nporpaMmHOro
obecneyeHnsa, npegycmaTpuBarollero B3uMMaHuMe nnatbl, pPerucTpaumio  unm
aBTOpM3aUNo UK NpegocTaBreHne UM nepcoHaribHbIX AaHHbIX.

67. [MpenoctaBsneHne MyHuMUUNanbHOM YCryrMm ¢ ucnorb3oBaHuem [lopTana
OCYLLECTBNAETCH B OTHOLLUEHUU 3asiBUTenen, npoweaLwmx npouenypy perucrpaumm un
aBTOpM3aUUN.



68. [logaya 3asiBUTENEM 3asiBfieHUs B 3NIEKTPOHHOM dhopMe nocpeacTBOM
MopTtana ocywecTtenaeTca B Buage @annoB B dopmate XML, co3gaHHbIX C
ucnonb3oaHnem XML-cxem u1 obecneymBaloWMX CUYMTbIBAHME U KOHTPOSb
npeacTaBfEeHHbIX AaHHbIX.

Mopaya 3asBuTenemM 3adBneHns B @OpMe ONEeKTPOHHOro JOKyMeHTa
nocpeacTBOM 3NEKTPOHHOW NMOYTLI OCYLLEeCTBNAeTCa B Buae dhannos B popmate doc,
docx, odt, txt, xls, xIsx, ods, rtf.

OIEeKTPOHHbIE JOKYMEHTbI (3N1IEKTPOHHbIE 06pa3bl JOKYMEHTOB), Npuiaraemble
K 3asiBfeHuo, B TOM 4uUcre [AOBEPEHHOCTW, HanpaBnaAwTcs B Buae dannos B
dopmatax PDF, TIF.

69. NMpn obpaweHun 3a npegocTaBneHVEM MYHUUUNANbLHOW YCryru B
3IEeKTPOHHOM bopMme 3asiBUTENb UM ero npeacTaBUTENb UCMONb3yeT YCUIEHHYHO
KBaNUMOUUMPOBAHHYID  ONEKTPOHHYK  MoAanucb.  3asiBieHne U OOKYMEHTHI,
nogaBaemMble 3asiBUTESNIEM B 3NEKTPOHHOW dopMe C ucnosib3oBaHueM [lopTtana,
MOryT BbITb NOANUCAHbI MPOCTON ANIEKTPOHHOW NOAMUCHIO.

YcuneHHas KBanudpuumpoBaHHas 3N1EKTPOHHas nognucb  AOOSMKHA
COOTBETCTBOBATH CrieayrLwmm TpeboBaHUsaM:

1) KBanUMUUUPOBaHHbLIN cepTUPUKaT KrtoHa NPOBEPKU INEKTPOHHOW nognucu
(oanee - kBanNUMUUUPOBAHHLIN CepTUdUKAT) Co3gaH M BblAaH aKKpeaUTOBaHHbIM
YOOCTOBEPSAOWNM  LIEHTPOM, aKKpeguTauus KOTOpPOro [OenCTBUTENbHA Ha [OeHb
BblJaun ykaszaHHOro ceptudgukaTa;

2) KBannuumMpoBaHHbIN cepTUmkaT ENCTBUTESNIEH HA MOMEHT NOANUCcCaHUS
3anpoca W npunaraemblx K HeMy [OOKYMEHTOB (Mpu Hanuymm [OCTOBEPHOW
WHGOpPMaUMM O MOMEHTE NOANUCAHUS 3adBfEeHus W npuraraemblX K Hewmy
AOKYMEHTOB) UIM Ha AeHb NPOBEPKU OEeNCTBUTENbHOCTU YKa3aHHOro ceptudukaTta,
ecnu MOMEHT noanucaHusa 3arnpoca W npuraraemblX K HemMy [OOKYMEHTOB He
onpeaenex;

3) mMeeTca  MNOMNOXWUTENbHbIA  pe3ynbTaT  NPOBEPKM  NPUHAONEXHOCTU
Bragenbly KBannuuMpOBaHHOIO cepTudukaTta YCUNeHHOW KBanuvuumpoBaHHOM
3IIeKTPOHHOM MOAMUCKU, C MOMOLLbLIO KOTOPOW MNOAMUCAaH 3anpoc W npunaraemMble K
HeMy JOKYMEHTbI, U NOATBEPXAEHO OTCYTCTBUE N3MEHEHUIN, BHECEHHbIX B yKa3aHHble
AOKYMEHTbl rnocne wux noanucaHuda. [lpyM 3TOM npoBepka OCYLLECTBISAETCA C
NCrnonb3oBaHMeM CpeacTB 3JMEeKTPOHHOW MoAMNUCU, MOMyYUMBLUMX MNOATBEpXOeHue
COOTBETCTBUA TpeboBaHWSIM, YCTAHOBMEHHbLIM B COOTBeTCTBUM C PeaeparnbHbIM
3akoHoM oT 6 anpensa 2011 roga Ne 63-®3 "O6 anekTpoHHoOW nognucu", u c
ncrnonb3oBaHMeM KBanuuunmpoBaHHOro ceptudukaTa nuua, noanucasLlero 3anpoc
N npunaraemble K HeMy JOKYMEHTbI.

70. Npn HanpaBneHun 3adBNeHUs W npuraraemblX K HemMy [OOKYMEHTOB B
3NEKTPOHHOMN (popMe npeacTaBuTeENEM 3asiBUTENS, OEWCTBYHOLMM Ha OCHOBaHUN
AOBEPEHHOCTN, BbIJAHHOW HOPUANYECKMM NULIOM, YOOCTOBEPSETCH YCUITEHHOM
KBanmuumMpoBaHHOMN 3NEKTPOHHOW MNOAMUCHLID MPaBOMOYHOIO LOSMKHOCTHOrO nuua
IOPUANYECKOrO NiMua, a JOBEPEHHOCTb, BbldaHHAsA (PU3NYECKUM JTULIOM, - YCUIIEHHOW
KBanmuumMpoBaHHOM 3NeKTPOHHOW NOANUCLID HOTapuyca.

PASJOEN Ill. COCTAB, NMOCNEAOBATEJIbHOCTb 1 CPOKW BbINONHEHNA
AOMUHNCTPATUMBHbBIX NMPOLIEAYP, TPEBOBAHUA K MOPAOKY UX
BbINONHEHNA, B TOM YACJIE OCOBEHHOCTW BbINONMHEHNA
AOMWHUCTPATMBHBLIX NMPOLIEAYP B SNTIEKTPOHHOWM ®OPME, A TAKXE
OCOBEHHOCTU BbINONHEHNA AODMUHNCTPATUBHbBIX NMPOLIEAYP B M®L|

MaBa 22. CocTtaB 1 nocnefoBaTeNbHOCTb aAMUHUCTPATUBHBIX NpoLeayp



71. NpepocTtaBneHMe MyHUUUNANbHOW YCnyri BKNoYaeT B cebsa cregylolime
aZlMUHUCTpATUBHbIE NpoLenypbl:

1) npuem, perucTpauusi  3asiBeHUa W [OOKYMEHTOB,  noanexalimx
npeacTaBieHnio 3asBUTENEM NN ero NpeacTaBUTeNeM;

2) NPUHATUE PeLLEHUs O MPUHATUN 3asIBIIEHUS K PACCMOTPEHUIO UIN peLLleHns
00 oTkase B nNpegocTaBreHnn MyHUUUNanbHOW ycnyru;

3) nogroToBKa BbINMUCKU U3 NOXO3SAMCTBEHHbIX KHUT;

4) HanpaBneHve (Bblgda4a) 3asiBUTEN0 UMW ero nNpeacTaBUTEmN0 BbIMUCKN U3
NMOXO3ANCTBEHHbIX KHUI WX yBedomreHns o6 oTkase B nNpegocTaBrieHun
MYHULMMNAnNbsHOM YCNyru.

72.Mpn npepoctaBneHun MyHuuunansHon ycnyru  MOLL  BbinonHseT
cnegywooune 4encTBus:

1) nHpopmMMpoBaHMe 3aaBUTENEN WNKM WX NpeacTtaBuTenen o nopsiake
npegocTtasneHna MyHuuunansHon ycnyrm MOLL, o xoge BbINONHEHUA 3anpoca o
npefoCTaBfieHUs MyHUMUMNANbHOW YCIyrn, N0 WHbIM BOMpOCaM, CBHA3AHHbIM C
npegocTaBrieHneM MyHULMNANbHOW YCNyrn, a Takke KOHCYNbTUpoBaHWE 3asBuUTenen
UM ux npeactaBuTenen O nopsigke npeaocTaBfeHus MyHUMUMNanbHOW ycnyru B
MoLL;

2) npyeMm 3anpoca M [OOKYMEHTOB NpeaCTaBliEeHHbIX 3asBUTENeM WNn ero
npegcrasuteneM, B TOM YnUcrie KOMMNIIEKCHOMO 3anpoca;

3) obpaboTka 3anpoca W nNpeacTaBNEHHbIX [LOKYMEHTOB, B TOM 4uUChe
KOMMSEKCHOro 3anpoca;

4) HanpaeneHue 3anpoca WM OOKYMEHTOB, MpeACTaBfeHHbIX 3asBUTENnemM unu
ero npegcraButenem, B agMUHUCTPALIUIO;

5) Bblgaya pesynbTaTta npeaocTaBneHnss MyHuuunansHom ycnyru (B TOM Yncrne
AOKYMEHTOB, MOSYYEHHbIX MO pe3dynbTaTaM NpeaoCcTaBfieHNsa BCEX rocyaapCTBEHHbIX
n (MnNn) MyHUUMNAanNbHbIX YCNyr, YKa3aHHbIX B KOMMNIIEKCHOM 3arnpoce), yBe4OMIeHNs
06 oTkase B npveme AOKYMEHTOB Unu yBegomsieHus o6 oTkase B npegocTaBrieHuu
MYHULMNANbHOM YCIyru.

maBa 23. lNpuem, pernctpaums 3asaBfieHNa U JOKYMEHTOB, NpeLCTaBeHHbIX
3asBUTENEM UMK €ro npeacTaBUTeENeM

73. OcHOBaHMEeM OnNa  Havana  OCyWeCTBNeHUs  agMWHUCTPaTUBHOWN
npouenypbl ABASETCA NOCTYMMeHWe B aAMWHUCTPaUMIO OT 3asBUTENd WU ero
npeacraBuUTeNsa 3asaBfieHUS C MPUITOXEHHLIMU LOKYMEHTaMn OOHUM M3 Crnocobos,
yKa3aHHbIX B NyHKTe 28 HacTosLWwero agMMHUCTPaTUBHOIO pernameHTa.

74. MNprvem 3asBneHns U OOKYMEHTOB OT 3asBUTENS UMM ero npeacraBuTens
OCYyLLeCTBNAeTCA B aAMUHUCTpauMM MO npeasapuTenbHOM 3anucu, KoTopas
npoM3BOAMTCS MO TenedoHy, ykasaHHOMY Ha oduumnanbHOM canTe agMUHUCTpaLnN,
nmbo  npy  NMYHOM  oOpalleHun 3aaBUTENs WM ero  npeacraBuTens B
agMVHUCTPaLNIO.

75. MNocTynusLLee B aMUHUCTPAaLMIO 3asiBlIEHNEe U JOKYMEHTbI, B TOM YucCre B
3NEeKTPOHHOW opMe, PerncTpupyeTcss LOMMKHOCTHbIM  NNLUOM  afMUHUCTPaLUN,
OTBETCTBEHHbIM 3a NPUEM K pPerncTpauuio OOKYMEHTOB, B XXypHane perncrpauuu
obpalleHuin 3a NnpeaocTaBneHnemM MyHULUNANsHOM YCIyru.

Cpok peructpauum npeactaBfieHHbIX B aAMUHUCTPAUUIO  3asiBNEHUA WU
OOKYMEHTOB  MpM  HEenocpencTBEeHHOM  obpaljeHun  3asBuTenss wWnu  ero
npeacraBuTens B aAMUHUCTPAUMIO He [JOoSbkeH npesbiwate 15 MUHYT, npu
HanpaBfeHuM OOKYMEHTOB Yepes3 opraHM3aumm noYTOBOW CBA3W WU B ANIEKTPOHHOM
dopme - oauH paboumi OeHb CO AOHA MOMyYeHUs agMUHUCTPaUMEN yKasaHHbIX
OOKYMEHTOB.



76. JOMKHOCTHOE NIMUO agMUHUCTpauun, OTBETCTBEHHOe 3a npueMm u
perncTpauuio JOKYMEHTOB, NpocMaTpmBaeT NocTynmMBLUME LOKYMEHTbI, MpOBepAeT UX
LEenoCTHOCTb M  KOMIMMEKTHOCTb, YCTaHaBfMBaeT HanuyMe wunm  OTCyTCTBME
OCHOBaHWN, NpPefyCMOTPEHHbIX MNyHKTOM 34 HacToAwero aaMWHUCTPATUBHOIO
pernamMeHTa, He nosgHee ABYX paboymx OHEW CO OHA NOSyYeHus 3asBEeHUa U
AOKYMEHTOB.

77.B cnyyae nNOCTynfneHus  3asiBfieHUsl, NOAMUCAHHOIO  YCUNEHHOM
KBanupuumMpoBaHHOM 3JIEKTPOHHON NoANUCHIO, AOJTDKHOCTHbLIM nmuom
afMUHUCTPALMK, OTBETCTBEHHbIM 3a MPUEM U perucTpauuio JOKYMEHTOB, B Xode
NpoBepKN, MNpeayCMOTPEHHOM MNYHKTOM 76 HacToswero agMWHUCTPATUBHOIO
perrnameHTa, npoBoOaUTCSA npoBepka OEeNCTBUTENBHOCTU yCUNEeHHON
KBanMuUUMpoBaHHOW 3N1EKTPOHHOW MNOAMUCU, C UCMOSTb30BaHMEM KOTOPOW noanucaH
3anpoc, Ha cobnogeHne TpeboBaHMn, NPenyCMOTPEHHbLIX MYHKTOM 69 HacToswero
aAMUHUCTPATUBHOIO perfiameHTa.

78. lNpoBepka ycuneHHon KBanmpuumMpoBaHHOM ANIEKTPOHHOM NOAMUCU MOXET
OCYLLEeCTBNATLCA JOMKHOCTHBIM SIMLIOM aAMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUeEM n
permcTpauuio  AOKYMEHTOB, CaMOCTOSATENIbHO C WCMNOMb30BaHMEM WMEHLLNXCS
CpeacTB 3NIEKTPOHHOM NOAMUCU NN CpeacTB MHAPOPMALMOHHOM CUCTEMbI FOSTOBHOIMO
yOOCTOBEPSAIOWErO LEeHTpa, KoTopasi BXOOMT B COCTaB WMHPACTPYKTYpbl,
obecneunBatoLLen NHPOPMALIMOHHO-TEXHONOMMYECKOe B3anmMoaencTane
AENCTBYIOLWMX WHAOPMALNOHHBLIX CUCTEM, WCMOMb3yeMbIX Ans NpefoCcTaBfeHust
rocygapCTBEHHbIX YCIYr U MyHUUMNANbHbIX YCYr B 3N1IEKTPOHHOM hopMe.

[MpoBepka OENCTBUTESNTLHOCTU YCUMNEHHOWN KBaANMMULUMPOBAHHOW 3NEKTPOHHOW
nognucnm  Takke  MOXeT  OCYLLeCTBMATbBCA C  WUCMNOSMb30BaHMEM  CPeacTB
MHJOPMaLMOHHOM CUCTEMbI aKKPEOUTOBAHHOMO YAOCTOBEPSIOLLErO LieHTpa.

79. B cnyyae BbISiIBNieHUs B NpeacTaBrieHHbIX JOKYMEHTaxX XoTa 6bl 0gHOro 13
OCHOBaHWUN, MNPefyCMOTPEHHbIX MYHKTOM 34 HacToswero agaMWMHUCTPATUBHOIO
perrnameHTa, OO/MKHOCTHOE nUUO agMUHUCTpauuW, OTBETCTBEHHOE 3a MpuemM WU
perucTpauuio OOKYMEHTOB, He MNo3[dHee cpoka, NpefyCMOTPEHHOro MnyHKToM 76
HacToSILLEro aAMUHUCTPATUBHOIO perfiaMmeHTa, NpuHUMaeT pelleHne ob oTkase B
npueme [OOKYMEHTOB M MOArotTaBnuBaeT yBegomreHne o6 oTkase B npueme
AOKYMEHTOB C yKa3aHMeM OCHOBaHWW OTkasa B NpuemMe JOKyMeHTOB 1 obecneymBaeT
ero nognvcaHue rnaBov agMMHUCTpaLnN.

80. B cnyyae oTkasa B npuemMe [OOKYMEHTOB, MOAAHHLIX MyTEM JIMYHOIO
obpalleHuns, OOSMKHOCTHOE 5UUO agMUHUCTpaLMu, OTBETCTBEHHOEe 3a MpueM W
perncTpaumio JOKYMEHTOB, B TedyeHue Tpex paboumx AHen CO [OHA MOonyveHus
3adBrneHna N [JOKYMEHTOB HanpasBnseT 3aaBUTENio WNM  ero npencraBuUTENIO
yBegomsieHne o6 oTkase B NpvemMe [JOKYMEHTOB MOYTOBbIM OTNpaBfeHnem mno
NoYTOBOMY agpecy, yKasaHHOMY B 3asBreHuun, NMBo no obpalleHunto 3adaBuUTens unm
ero npeacraBuTens Bpy4aeT ero NIMYHO.

B cnyyae oTkasa B npuveme [OOKYMEHTOB, MOAAHHbIX Yepe3 opraHuv3aunu
NOYTOBOW CBA3WN, OOIMKHOCTHOE NULIO aAMUHUCTpaLMu, OTBETCTBEHHOE 3a npuem u
perncTpaumio OOKYMEHTOB, He nosgHee Tpex pabouymx [gHEeW CO OHA MOnyvYeHus
3a8BreHnss M [OOKYMEHTOB HarnpasndeT 3asBUTENi0 UM ero npeacraBuUTento
NMoYTOBbIM OTMpPaBreHMeEM yBedomSieHne o6 oTkase B MpuveMe [AOKYMEHTOB MO
Nno4YTOBOMY agpecy, ykazaHHOMY B 3a5BIIEHUN.

B cny4yae oTkasa B npueme AOKYMEHTOB, MOL4AHHbLIX Yepe3 NNYHbIA KabnHeT Ha
[MopTane, AOOMKHOCTHOE nNUUO aaMUHUCTPaUMX, OTBETCTBEHHOE 3a [MpuemM u
perncTpaumnio JOKYMEHTOB, He nosgHee Tpex paboumx OHen Co AHA NosyvyeHus
3a8BreHNss U [OOKYMEHTOB HanpasndeT 3asdBUTENiO UM  ero npeacraBuUTento
yBegomrieHne ob oTkase B npueme LOKYMEHTOB B NMYHbIM kKabuHeT Ha lNMopTane.

B cnyyae oTkasa B npueme OOKYMEHTOB, MoAaHHbIX MyTeM HarnpasfeHusa Ha



oomumanbHbIn agpec 3MNEeKTPOHHOW MNOYTbl agMWHUCTPAUUKM, OOSHKHOCTHOE NnuUOo
aZiMUHUCTpaLMK, OTBETCTBEHHOE 3a NMpPUEM U perucTpaumio JOKYMEHTOB, He No3aHee
Tpex pabouymx AHeW CO [HA NOMyyYeHus1 3asBfeHWs U OOKYMEHTOB HanpaBnseT
yBegomsieHne o6 oTkase B NpuvemMe OOKYMEHTOB MO afapecy 3feKTPOHHOW MOuThl,
yKa3aHHOMY B 3asBfIEHUN.

B cnyyae oTkasa B npuemMe JOKYMEHTOB, NofaHHbIX yepe3 MOLL, gomkHOCTHOe
nMuo agMMHUCTPaAUUK, OTBETCTBEHHOE 3a MpuveM W perncTpaumio JOKYMEHTOB, He
nosgHee Tpex paboumx [HEW CO AOHA NOoSydeHUa 3asBNeHUus U OOKYMEHTOB
HanpasnseT (BbigaeT) B MOL|, yBegomneHne ob oTkase B npueme OOKyMeHTOB. He
nosgHee pabodvero [AHA, cnegylowero 3a OHEM  MOCTYNMEeHWs  yKas3aHHOro
yBegomMmneHusi, M®L| HanpasnseTt (BblgaeT) 3asBUTENO UMW ero npeacTaBUTENIO
yBegoMneHue o6 oTkase B Nnpyeme JOKYMEHTOB.

81.Mpn oTcyTcTBUM B MpeAcTaBfeHHbIX  3asiBUTENIEM  uUnuM  ero
npegcraBuTenieM [OOKYMEHTax OCHOBaHWWA, MpPegyCMOTPEHHbIX MNyHKTOM 34
HacTodALero agMMHUCTPATMBHOIO pernamMmeHTa, A0SMKHOCTHOE NULO0 agMUHUCTPaLnN,
OTBETCTBEHHOE 3a [MpuMeM W perncTpauuio [OKYMEHTOB, He no3gHee Cpoka,
NpegyCMOTPEHHOIO MYHKTOM 76 HaCcToAWero aaMWUHUCTPATUBHOIO perfnameHTa,
nepegaet npeacTaBfieHHble 3asBUTENEM WNU ero npeacraBuTenemM OOKYMEHTbI
AOSDKHOCTHOMY  Nvly  aAMMHUCTpauMK, OTBETCTBEHHOMY 3a MpegocTaBfieHne
MYHULMNANbHOW YCNyru.

82. PesynbtatoMm  agMMHUCTPATUMBHOM  nNpouefypbl  SABNAeTCd  npuem
npeaCTaBEHHbIX 3ad9BUTENEM UMK €ro NpefcTaBUTENEM AOKYMEHTOB U UX nepefaya
AOJDKHOCTHOMY MLy, OTBETCTBEHHOMY 3a NpefoCcTaBfieHMe MyHULMNanbHOW YCIyru,
nnbo HanpasreHve 3asBUTEN0 UNKW ero NpeacTaBUTenNto yBegoMneHnss o6 oTkase B
npueme JOKYMEHTOB.

83. Cnocobom pukcaumm pesynbTata agMUHUCTPATMBHOW  npoueaypbl
ABMNSETCA perucrpaums OOMMKHOCTHbIM JIMUOM agMUHUCTpaUnn, OTBETCTBEHHbIM 3a
npuemM u pernctpaumio JOKYMEHTOB, pakTa nepeaayv npeacraBrieHHbIX JOKYMEHTOB
AOSDKHOCTHOMY  nvuy  aAMWHUCTpauMK, OTBETCTBEHHOMY 3a npefocTaBlieHne
MyHULMNAnNeHOM ycnyrn, nnbo ysegomneHna o6 otkase B npueme npencraBrieHHbIX
OOKYMEHTOB B XypHane peructpauum obpalleHuin 3a npegocTaBrieHueM
MYHULMManNsHOM YCNyru.

[maBa 24. [NpuHATUE peLLeHns O MPUHATUM 3asBNEHNSA K paCCMOTPEHUIO UK
pelleHns 06 oTkase B NpeocTaBreHnn MyHULMNAnsHOM yCcryrm

84. OcHoBaHMEM [ANna Havana agMUHUCTPATUBHOM Mpoueaypbl ABMASETCSH
nonyyeHne  OOMMKHOCTHbIM  JNIMUOM  aAMUHUCTpauuK,  OTBETCTBEHHbIM  3a
npegocTaBfieHne  MyHUUMNANbHOM  YCryrn, 3asiBreHuMss W NpeacTaBreHHbIX
3aaBUTENEM UM ero npeacrasutTenemM 4OKYMEHTOB.

85. [JomKHOCTHOE NUUO agMUHUCTPaALNKN, OTBETCTBEHHOE 3a NpefocTaBreHne
MYyHULUMNaneHOM ycnyri, B TeyeHme 1 (ogHoro) paboyero AHA CO OHA perncrpaumm
3asABMNEeHNA OCyLLEeCTBISIeT NPOBEPKY 3asBNEHUS U NpeaCTaBMeHHbIX 3asBUTENEM UMK
ero npeacraBuMTenem AOKYMEHTOB Ha Hanuyne OCHOBAHWUW, YCTAHOBIIEHHbIX B MYHKTE
38 HacTosWwero agMMHUCTPATMBHOIO perfamMmeHTa.

86. B cnyyae yctaHoBneHna B xoe NpoBEPKU, NPesyCMOTPEHHON MYHKTOM 85
HacTosILLEero agMMHUCTPATUBHOIO pernameHTa, HanuMyuma OCHOBaHUSA ANnd OTKasa B
npegocTaBfieHNn MyHUUMNAnNbHON YCNYrK, yKa3aHHOro B NyHkTe 38 Hacrosawero
aAMVHUCTPATUBHOIO pernameHTa,  AOO/HKHOCTHOE  nuUO  agMUHUCTpauuu,
OTBETCTBEHHOE 3a NpefoCTaBfieHMe MYHWUUNAnNbHOW YCIyru, NPUHUMaET pelueHune
06 oTKase B nNpegocTaBfieHMM MYHULMMNANbHOW YCNyru, nocrne 4ero B TeyeHune 1
(ogHoro) pabouyero gHs noaroTaBnNMBaET NMUCbMEHHOE yBedomrieHne ob oTkase B



NpeaocTaBfeHNn  MYHUUMNANbHOMW YCNyrM C yKasaHMeM [MpPUYMH  OTKasa MU
obecneunBaeT ero nognvcaHue rnasor agMUHUCTPaLMN.

B cnyyae yctaHOBneHus B xo4e NPOBEPKM, MPedyCMOTPEHHOW MNyHKTOM 85
HaCTOSILLEro aAMUHUCTPATUBHOIO pernamMmeHTa, OTCYyTCTBUS OCHOBaHMSA ANsi OTKasa B
npeaocTaBfeHNn MyHUUMMNANbHOW YCNyrK, yKa3aHHOro B nNyHkTe 38 HacTosiwero
aAMWUHUCTPATUBHOIO pernaMmeHTa,  OOMMKHOCTHOE  NUUO  agMWHUCTPaLUW,
OTBETCTBEHHOE 3a NpeaoCTaBfieHNne MyHULMNAnNbHOW yCnyru, NpMHMMaeT peLlueHme o
NPUHATUM 3asBMIEHUS K PAaCCMOTPEHMIO, O YeM AenaeT 3anuCb Ha 3asiBeHUn U B
XypHarne pernctpauum obpalleHuin 3a npeaocTaBieHnemM MyHULMNANsHOM yCrnyrm

87. PesynbTaToM agMMHUCTPATMBHOW MpoLeaypbl SBNSETCA pelleHne o
MPUHATMM  3aABNEHNA K pPacCMOTPEHuI0 wunu  yBegomneHne o6 oTkase B
npeaocTaBfeHnn MyHULMNANbHON YCNyru.

88. Cnocobom dmkcauum pesynbTaTta agMUHUCTPATMBHOM  npoueaypbl
ABNSETCA 3anucb B KypHane perncrpauum obpalieHun 3a npegocTaBfeHneM
MYHULMNANbHOM YCNYrn O NPUHATUMN 3asiBNEHUST K PACCMOTPEHUIO MU MUCbMEHHOEe
yBegomrieHne ob oTkase B NpeaoCTaBeHNN MyHULUMNANbHON YCyru.

maBa 25. NoaroToBKa BbIMUCKN U3 MOXO3SMCTBEHHbBIX KHUT

89. OcHoBaHMEM [Onsi Hadana agMUMHUCTPATMBHOM Mpoueaypbl SABMAsieTcs
NPUHATME  OOMMKHOCTHBIM ~ NIMUOM  aAMWHUCTpauMKM,  OTBETCTBEHHbIM  3a
npegocTaBfeHne MyHUUMNanbHOW YCNyri, peleHns O MNPUHATUN 3asiBNeHust K
PacCMOTPEHNIO B COOTBETCTBUM C MNyHKTOM 86 HacTosWwero agMuWHUCTPATUBHOMO
pernameHTa.

90. JomKHOCTHOE NMUO agMUHUCTPaUMK, OTBETCTBEHHOE 3a NpefocTaBrieHne
MYHULMNAnNeHOM ycnyrn, B TedeHue 1 (ogHoro) pabouvero gHS CO AHA NPUHATUSA
peLlleHnss O NPUHATUN 3asaBIIEHUS K PACCMOTPEHUIO OCYLLECTBIISET NOUCK CBELEHUN,
3anpalumBaeMblx 3asiBUTENEM B 3asiBNEHUKU, U NOAroTaBNMBaET COOTBETCTBYIOLLYIO
BbIMUCKY (BbIMWUCKM) U3 MOXO3SMCTBEHHbIX KHUM B ABYX 3K3eMmnspax.

91. Boinncka w©3 KHUMM MOXET COCTaBNATLCA B MNPOU3BOSIbHON dopMe
(Hanpumep, No opMe OTAESNbHbIX JIMCTOB KHUMX, UK NO pa3genam (nogpasgenam),
NN NO KOHKPETHBIM MYyHKTaM KHUIM).

92. lNocne NOAroTOBKM BbIMUCKU (BBIMUCOK), YKa3aHHOW (yKa3aHHbIX) B MyHKTE
91  HacTofAWero  agMUHUCTPATMBHOIO  perfliaMeHTa,  OOJDKHOCTHOe  Nvuo
agMVHUCTpauuK, OTBETCTBEHHOE 3a NpedoCTaBfieHWe MyHUUMMarbHOW yCnyrn, B
TeyeHne ogHoro paboyero OHA CO AOHA MX MOArOTOBKM MNOAMNUCLIBAET Kaabln
3K3eMnnsp  BbINUCKM  (BbINUCOK), obecneyMBaeT WX MoAnNMcaHWe  [NaBon
agMUHUCTpauunn.

Bbinucka w3 kHUrM B (pOpMe SNEKTPOHHOro [AOKYMEHTa MnoAnucbiBaeTcs
YCUNEHHON KBannMUUMPOBAHHOW 3NIEKTPOHHOM MNOLMUCHLIO MaBbl  agMUHUCTPaLIUK
NN YNOMHOMOYEHHBIM UM OOSHKHOCTHBLIM FIULIOM.

B cny4yae HeBO3MOXHOCTU (OOPMUPOBAHUS BbIMUCKU U3 KHUMKM B popme
3NEKTPOHHOrO AOKYMEHTA BbINUCKA U3 KHUMM Ha BYMaXHOM HOCUTEre COCTaBNseTCs B
AByx ak3emnngpax. O6a ak3emnnspa ABASKTCA MNOAMMHHBIMW, MOAMUCHIBAOTCA
rmaBov agMUHUCTPAUMW WU YMOFTHOMOYEHHbIM UMM  OOSDKHOCTHBIM - fINLOM U
3aBEPAIOTCA NevyaTbld OpraHa MEeCTHOrO CcamoyrnpaBfieHUs C  uM3obpaxkeHnem
MocypapctBeHHoro repba Poccuiickon ®egepaunn (ganee - oTTUCK nevartn).

B cny4yae korga Bbinucka M3noXxeHa Ha HECKOSbKUX NICTax, OHW OOMKHbI ObITb
NpOWMUTbBl U NPOHYMEPOBaHbl. 3anuCb O KONMUYeCcTBE MPOLWUTbIX JIMCTOB
(Hanpumep:«Bcero npowunTo, NPOHYMEPOBAHO W CKPEnneHo nevyatbld AecATb
NNCTOBY) 3aBEPSETCH NOANUCHIO LOMKHOCTHOrO fua 1 OTTUCKOM neyaTu.

Beinncka Bbigaetca rnase JIMNX vnu uHomy uneny JIMNX no npeagbssrneHun



AOKYMeHTa, YAOCTOBEPSIOLWEro NIMYHOCTb, MOA TMYHYIO MOAMMUCH.

[ata v Bpemsi npefocTaBneHns BbIMUCKA U3 KHWUMN, AaHHble OOMKHOCTHOMO
nvua, NpegocTaBUBLLErO BbIMUCKY U3 KHUMN, @ Takke nuua, noslyYymBLLEroO BbINMUCKY U3
KHUMM, nognexaT y4yeTy B opraHe MeCTHOro camoyrnpasrneHus. Btopon aksemnnsap
AOIMKEH XPaHUTBLCA B OpraHe MeCTHOro camoynpaBfeHus.

93. PegynbTaToM agMUHUCTPaATUBHOM  npouedypbl  SBNSeTCA  BbINUCKa
(BLINUCKN) N3 NOXO3ANCTBEHHbLIX KHUT.

94. Cnocobom cukcaumm pesynbtata agMUHUCTPaATUBHOW  npouenypsbl
ABNseTca  nognucaHve  rnaBon  agMUHUCTPAuUUW  BbIMUCKM  (BbIMUCOK) U3
NMOXO3SAMCTBEHHbIX KHUT.

maBa 26. HanpaBneHue (Bblgaya) 3asiBUTENIO UK €ro NpeacTaBUTENio
BbIMUCKM U3 NOXO3ANCTBEHHbIX KHUI UK yBeJoMeHns o6 oTkase B NpegocTaBneHunm
MYHULMMNANbHON YyCnyru

95. OcHOBaHMEM [na Havana agMUHUCTPATUBHOW npoueaypbl sBASeTCs
nognucaHue rnaBov agMUHUCTPALUM BbINUCKM (BbIMUCOK) U3 MOXO3ANCTBEHHbLIX KHUM
UM MUCbMEHHOro yBeaoMneHne o6 oTkase B MpeaocTaBfeHUn MyHULMNAnbsHOW
ycnyru.

96. [JofmKHOCTHOE NULO agMUHUCTPaUUK, OTBETCTBEHHOE 3a HarnpaslieHune
(Bbl@avy) 3agBMTENIO UMW €ro NPeLCTaBUTENIO pe3ynbTaTa MyHULMNANbLHON YCryrn, B
TeyeHne ogHoro paboyero AHS CO AHS NOANUCAHUS FMaBov agMUHUCTPALMK BbIMUCKK
(BbIMMCOK) M3  MOXO3SMNCTBEHHbLIX KHWUI  HanpaBnseT 3asiBUTENI0  UAW  €ero
npeacTaBUTeNo  BbIMUCKY  (BbIMUCKA) U3 MOXO3ANCTBEHHbBIX KHUI  MOYTOBbIM
OTnpaBfeHneM MO MOYTOBOMY adpecy, yKasaHHOMY B 3asBfeHuu, nmbo no
oOpalLeHnto 3aaBUTENS UK ero NpeacTaBuTens - BpyyaeT ee (UX) JIMYHO.

YBegomneHne o6 oTkaze B NpegocTaBfAeHUM MYHULMNAnbHOW  yCnyru
HanpaBnseTca 3asBUTEN0 UM ero npeacTaBUTENt0  LOSMKHOCTHBIM - NIULOM
aAMWHUCTPaLMK, OTBETCTBEHHbIM 3a Bblgady (HanpaBreHue) 3asiBUTEN0 Un ero
npeacTaBuUTenNto pesynbTaTta MyHUUMNAnbHOW YCIyrn, NOYTOBLIM OTMPaBEHMEM MO
NnoYTOBOMY ajpecy, ykasaHHOMY B 3adBneHun, nmbdo no obpalleHnto 3asaBuTens unm
ero npeacraBuTenNd BpydaeT ero fiM4HO B TeYEHME 0gHOro paboyero AHEN Co AHA ero
nognucaHus rnaBon agMMHUCTPaLMN.

B cnyyae nogayn 3asiBneHns B aneKTpoOHHOM dhopMe yBegoMneHne ob oTkase
B NPeAoCTaBfeHUN MyHULMMNANbHOW YCIyrn HanpaBndeTcs B 3MEKTPOHHOW dhopMme
3asBUTENI0O WUNU  €ro nNpeacTaBUTENO  OOMMKHOCTHLIM  FIMLOM  agMWHUCTPaLMK,
OTBETCTBEHHbIM 3a Bblgayy (HanpaBreHue) 3asBUTEND WW €ro npeacTtaBUTENto
pesynbTtarta MyHULUNANbHON YCNyru, No agpecy 3NeKTPOHHOW NOoYTbl 3asBUTENS Unu
ero npegcraBuTens nNnMbo B ero NU4YHbIN KabuHeT Ha [lopTane B TeyeHWe OAHOro
paboyero AHA Co OHS ero NnognucaHus rnaBon agMUHUCTPaLUN.

B cnyyae, ecnu 3aasneHune npegcrasnanocs yepes MOLL gomkHOCTHOE NULO
aAMWUHUCTpaLMM, OTBETCTBEHHOE 3a HanpasneHue (Bblaady) 3asiBUTENO WU €ero
npeacTaBuUTeEnNto pesynbTata MyHUUMNANbHOWM  YCNyrn, HanpaBnseT  BbIMUCKY
(BbIMMCKN) N3  MOXO3AWCTBEHHbLIX KHUI WK yBegomneHne o6 oTkase B
npenoCcTaBfeHMM MYHULMNATbHOW YCYrn B TEYEHUE OAHOro paboyero AHA CO OHSA UX
nognucaHusa rnason agMmuHucTpauum B MOL| ona Bblgaun 3asiBUTENO UK ero
NpeacTaBUTENIO NIMYHO NPU YCIOBUN NPeabsBlEHNSA OOKYMEHTa, YOOCTOBEPSIOLLENO
NINYHOCTb.

Bbinncka n3 kHUrm B oopme 3NEKTPOHHOro OOKYMEHTa NpeaocTaBnsieTcs B
nnyHom kKabuHeTe Ha [lopTane B crnyvyae, €ecnv 3asiBieHWE HamnpaefeHHO B
3NEKTPOHHON (hopmMe C ucnonb3oBaHneMm EamHoro noprtana. B ocTtanbHbIX criydaax
BbiMUCKA W3 KHUMM B (OpPME IMEKTPOHHOrO [JOKYMEeHTa pacrnedyaTtbiBaeTcs U



HanpaBnsAeTCcs 3akasHbIM NMMCbMOM Ha No4ToBbIN agpec rnasbl JIMNX unu nHoro YneHa
NMX, ykasaHHbI B 3asBneHnn, nnbo nepegaetca rnase JIMNX unu nHomy vneny JIMX
no NpeabaBNeHUn JOKYMEHTa, yAOCTOBEPSOLWEro IMYHOCTL, MOA NMUYHYIO MOAMUCH.

97. MNpu NMYHOM MNOMYYEHUN BbINUCKU (BbIMUCOK) U3 MOXO3ANCTBEHHbIX KHUM
nnun ysegomMneHus o6 oTtkase B NpeoCTaBneHUn MyHUUMNanbHON yCryru 3asButenb
UNn ero npeactaBUTENb PacnUCbiBaeTCs B UX NOMYYEHUM B XypHane permcrpauuu
obpalleHun 3a NnpegocTaBneHeM MyHULMNanbHON yCnyru.

98. PesynbTaToM agMUHUCTPaATUBHOM Npouedypbl SBNAETCA HanpasreHve
(Bblgava) 3asBMTENO WM ero npeacTtaBUTEN0  BbINMUCKM  (BbIMUCOK) U3
NMOXO3AWCTBEHHbIX KHUI unuM  yBedoMneHns o6 oTkase B npefocTaBrieHum
MYHULMNANbHON YCRyru.

99. Cnocobom dukcaumm pesynbTaTta agMUHUCTPATMBHOM  npouenypbl
ABNAETCA 3aHeCeHue [OOSDKHOCTHbIM MUOM agMUHUCTPaUUW, OTBETCTBEHHbIM 3a
Bbldayy 3asBUTENIO UMK ero NpeacTaBUTENto pesynbTata MyHUUUNansHOW yCryru, B
XypHarne peructpauum obpalleHuin 3a npefocTaBrieHVeM MyHULMNAanbHOW ycnyru
OTMETKM O HanpaBneHun (Bbldaye) BbIMUCKM (BbIMUCOK) M3 MOXO3ANCTBEHHbLIX KHUT
3aaBUTENIO  WNW  ero npeacrtaBuTento  wnu  ysegomrneHns o6 oOTkase B
npegocTaBneHnn MyHULMNAnsHON YCNyru 3asaBuUTENO NN ero NpeacTaBuTernio.

maBa 27. OcoBeHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHBIX AencTeun B ML

100. [Ons nonyyvyeHnss wuHcopmaumm no Bonpocam NpeaocTaBneHns
MYHULMNANbHOM YCrnyrn, O nopsiake NpeaoCTaBrieHUs roCy4apCTBEHHbIX WU (Mnn)
MYHALUMNANbHbIX  yCryr MNOCPEeACTBOM  KOMMIIEKCHOro 3ampoca W O xoge
npefoCTaBfEHNs MyHUUMNANbHOW YCNyru 3asaBuTENb WM ero npeactaBuTenNb
Bnpase obpatntbcs B MOL].

101. IHhopmaums, ykasaHHast B nyHkTe 100 HacTosawero agMMHUCTPATUBHOIO
pernameHTa, npegocrtasnsaetcsa MOL:

1) npn nu4yHom obpalieHnn 3asBuTens unn ero npeacrasutens 8 MOL| vnn
npu noctynneHnn obpawieHnn B MOL| ¢ ncnonb3oBaHnem cpenctB TenedOHHOM
CBA3n, Yyepes oduumanbHbii cant MOLL B cetn «MIHTepHETY,

2) C UCMNONb30BaHMEM WHMOMATOB WM  WHbIX NpOrpaMmMHO-annapaTHbIX
Komnnekcos, obecneunBaronx 4OCTyn K MHopmMaumm o rocyaapCTBEHHbIX U (Unn)
MyHULMNanbHbIX ycnyrax, npegocraBnsiemMbix B MOLI.

102. MLl npegoctasnseT nHdopmaumio:

1) no o6wum BONpocam NpeaocTaBneHns MyHuumnnanbHbix yenyr 8 MOLL;

2) No Bornpocam, ykasaHHbiM B nyHkTe 10 HacTosiwero agMMHUCTPATUBHOIMO
pernameHTa;

3) 0 xo4e paccMOTPEHUSN 3anpoca O NPeaoCTaBNEHNN MyHULMNANBHOW YCAyru;

4) 0 nopsigke NpeaocTaBfieHUs rOCYyAapCTBEHHLIX U (MMKM) MyHULMNANbHbIX
ycnyr nocpeacTBOM KOMMIIEKCHOMO 3anpoca, TOM Yncne:

a) ucyepnbiBalOLWM NepeveHb rocygapCTBEHHbIX M (MNKM) MyHMUMNANbHbBIX
yCnyr, opraHmM3aumns npegocTaBrieHnst KOTOpbIX HeobxoanuMa 3asBUTENIO;

0) ncuepnbiBalOLWMA NEPEYEHb rOCYAapCTBEHHbIX M (MNK) MyHMUMNANbHbIX
ycnyr, a Takke YCryr, KOTopble SIBASTCA HeobxoaMmbiMu M 06s3aTenbHbIMU ANs
npenoCTaBfEHNsT rOCY4apPCTBEHHbIX U MyHUUMNANbHbLIX YCAYr U NpegoCcTaBnsTCA
opraHusaumsiMun, ykasaHHbIMU B YacTu 2 ctatbn 1 defepanbHOro 3akoHa ot 27 vons
2010 roga Ne 210-9¢3 "O6 opraHuM3aumm npenocTaBiEHUs FOCYAAPCTBEHHbLIX W
MyHULMNAnbHbIX ycnyr', MNOnyyYyeHMe KOTOpbiX TpebyeTcs Ona npeaocTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCINYr B pamMmKax KOMMSEKCHOro 3anpoca;

B) MCYEPNbIBAKOLLNA NEpPEeYEHb LOOKYMEHTOB, HEOOXOOUMbIX AONs NONyYeHus
rocygapCTBEHHbIX WM (UMW) MyHUUMNAnNbHbIX YCAYyr Ha OCHOBAHUM KOMMJIEKCHOTO



3anpoca;

r) nepeyeHb pes3ynbTaToB rocyAapCTBEHHbLIX U (UMW) MyHUUMNANbHbLIX YCAyr,
BXOOALLMX B KOMMSIEKCHbIN 3anpoc.

103. MNpuem 3aasutenen n ux npegcrasmtenen B MOLL ocywecTBnaeTcs kak
no npeaBapuUTESibHOW 3anucu, Tak U B nopsigke "XmBon" odepenu npu nosiydeHun
TanoHa nu3 TepMmnHana "OnekTpoHHas odyepeab" B 3ane oxugaHms MoOLL.

MpepBaputenbHas 3anucb Ha npuem B MOL ocywecTtsnseTca no tenedoHy
nnu yepes ocuymnansHein cant MOLL B cetn "UHTepHeT".

104. B cnyyae nogayu 3asasrieHnda nocpenctsom MOL| (3a wmcknoyeHnem
cnyyasi, npegycMoTpeHHoro nyHktom 107 HacToswero agaMUHUCTPATUBHOIO
pernameHTa) paboTHuk  MOL,  ocywecTtBnawwmMin  npMeMm  OOKYMEHTOB,
npeacTaBlieHHbIX AN MonyvYeHMs MyHUUMNanbHOW YCRyrn, BbINOMHAET cnepyloume
OencTBuS:

1) onpegensiet npegmMmeT obpalleHus;

2) yCTaHaBNuBaeT JIMYHOCTb 3asdABUTENS WM JIMYHOCTb W MOSIHOMOYMST €ro
npeacraBuTens;

3) NpoBOAMUT NPOBEPKY NPABUNBHOCTU 3anofHEHNA (PopMbl 3asBIEHUS;

4) NnpoBOANT MNPOBEPKY MNOSMHOTbI MakeTa [OOKYMEHTOB W COOTBETCTBUS
OOKYMEHTOB  TpeboBaHUsAM, yKa3aHHbIM B NyHKTE 31 HacTosLero
aAMUHUCTPATUBHOIO perfiameHTa;

5) ocywiecTBNAeT CKaHWMpoBaHWE MNpPeaCTaBMEHHbIX LOKYMEHTOB, dhopMupyeT
3MEeKTPOHHOE Aeno B aBToMaTuanpoBaHHon cucteme ML, Bce 4OKYMEHTbI KOTOPOro
CBA3bIBAOTCA €4MHbIM YHMKaNbHbIM WMOEHTUMUKALUMOHHBIM KOAOM, MO3BOMSHOLLMM
YCTAHOBUTb MPUHAONEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3asBUTEN0 U  BuUay
obpalleHns 3a MyHUUMNanbHOW YCINYyron W 3aBepsieT 3NIEeKTPOHHOE Aefio CBOEW
3NEeKTPOHHOW NOoAMUCHIO;

6) HanpasnseT NakeT JOKYMEHTOB B aAMUHUCTPaLMIO:

a) B 9NeKTPOHHOM Buae (B COCTaBe MAKETOB 3MEKTPOHHbIX Aen) - B AEHb
obpaulieHuns 3asBuTens unun ero npeacrasutens 8 MOL;

0) Ha OymMaxHbIX HOCUTENsX - B TeyeHne 2 paboumx AHeRn, crnegylowmx 3a
AHem obpaleHna 3assutena unu ero npeactasutena B MOLL, nocpeactsom
KypbepCKOM CBSA3W C COCTaBfiEeHWEM Onucu nepefaBaemblX [AOKYMEHTOB (ecnu
paboumn peHo MOL|, cnegyowmn 3a gHem obpalleHus 3asBuTenss unm ero
npegcrasutena B MOL|, sasnseTtca Hepabouum AHEM agMUHUCTPaUUW, TO OHEM
OKOHYaHMS CpoKa nepedayn [OOKYMEHTOB CUMTaeTcsa BTOpou pabouvin  OeHb
agMUHUCTpauuKn, crnegywowun 3a  gHem  obpalleHuns  3asgsBuTenss  wWnu - ero
npegcrasutens 8 MoLl).

105. B cnyyae ecnu npu npuemMe [LOKYMEHTOB OT 3adABUTENs WU ero
npegcrasutensa paboTHnk MOL| BbIABNSET HECOOTBETCTBUA AOKYMEHTA (JOKYMEHTOB)
TpeboBaHUAM, YyKa3aHHbIM B MyHKTe 31 HacToAwero agMUHUCTPaTMBHOIMO
pernameHTa, paboTtHnk MOLL oTpaxkaeT Ha kKonuu (KoNusix) AOKyMeHTa (4OKYMEHTOB)
BbISIBfIEHHblE HECOOTBETCTBUSA, KOTOpble 3aBepseT NoAnucbio U neyvaTbio MOL| unu
LUTAMMOM, COAepXallnum cBeieHnst 0 HaumeHoBaHun MOLL.

106. llo OKOH4YaHMM npuema [OOKyMeHTOB paboTHuk MOL, odopmnseT
pacnucky B nofsiydeHun MOLlL pgokymeHTOB, KOTOpad odopmMmnsetrca B Tpex
ak3emnngapax. lepBbln 3K3eMNNAP BblO4AETCH 3asBUTEN0 UKW ero NpeacTaBuUTEnNto,
BTOpOW - octaeTtca B MOLL, TpeTun - BMecTe C KOMMMEKTOM AOKYMEHTOB rnepenaeTcs
B aAMUHUCTPaLMIO.

Kaxgbih  ak3emMnnsap pacnucku  noanucbiBaetca paboTtHukom MOLL wn
3aABUTENEM UMK ero npeacTtaBUTeNeM.

107. [lpwu opraHu3auun npenocTaBfeHns roCyAapCTBEHHbIX W (Mnn)
MYHULMNAnNbHbIX YCNYr B pamMKax KOMMSEKCHOro 3anpoca pabotHuk M®Ll B xoge



B3aUMOJENCTBUSA C 3asBUTENEM Unu ero npeacraBuTenem BbIMOMHAET criegyowme
AEencTBuA:

1) yctaHaBnNuBaeT JNUYHOCTb 3asBUTENA WU JIMYHOCTb WU MOMHOMOYUS €ero
npeacraBuTens,;

2) onpepgensaeT cobbiTne, obycroBuBLlee obpalieHue 3asBUTENd WU ero
npeacraBuTens, nepedeHb roCcydapCTBEHHbIX W (MNKW)  MyHMUMNAMbHBLIX YCAYT,
HeobXxoaMMbIX 3as8BUTENI0, KOTOopble MOryT ObITb 06beanHEHbI OAHUM (HECKOSTbKUMM)
cobbiTMeM (cobbITUAMM), B3aMMOCBSA3aHbl UMW HET Mexay cobou;

3) hopmMumpyeT nepedeHb HeODXOOMMbIX 3asBUTENIO rOCYJapCTBEHHbIX U (UNn)
MYHULUMNanbHbIX yCNyr, NnpeaocTaBnsgeMbiX Ha OCHOBaHUM KOMIMSIEKCHOIO 3arnpoca;

4) onpepenseTr nocnegoBaTenibHOCTb MPeAoCTaBneHna rocyaapCTBEHHbIX U
(Mnn) MyHUUMNanbHbIX ycnyr, Hanuuue “"napannensHolix" v "nocnegoBaTtenbHbIX"
ycnyr, Hanudme (OTCYyTCTBME) UX B3aUMOCBSA3N U MHpopMUpyeT 06 3TOM 3aaBuTeENS
Unu ero npegcraBuTens;

5) B COOTBETCTBUN C HOPMATUBHLIMW MPaABOBLIMU aKTaMW, perynupyowmmm
npefocTaBfieHMe  HeobXOOMMbIX — 3adBUTENKO  FOCYJApPCTBEHHbIX U (Mnn)
MyHUUMManbHbIX ycnyr (B TOM  4yuicre  aAMUHUCTPATUBHBIX  pPernaMmeHToB
npefoCTaBfieHUs FOCYOapCTBEHHbIX U (MNK) MyHWUMNAanbHbIX YCryr), onpegenset
npefenbHble CPOKW NPeaoCTaBieHUs OTAESbHbIX FOCYAApCTBEHHbIX W (MNK)
MYHULUMNAnNbHbIX YCAyr U o6LWuUI CPOK BbINOSTHEHUSA KOMMSEKCHOrO 3anpoca coO AHSA
ero npmema,;

6) hopmumpyeT nepeveHb [OOKYMEHTOB, HeobxoauMmbix Ansi obpalleHus 3a
rocygapCTBEHHbIMM U (MNIM) MYHUUMMANbHBIMW yCyramm B pamkKax KOMMSIEKCHOro
3anpoca, u MHopMmpyeT 06 aTOM 3aABUTENSA UNU ero NPeacTaBUTENS C yKasaHUeM
Ha JOKYMEHTbI;

7) ygegomnseT 3agBUTEnss WM ero  npeacraBuTens O BO3MOXHOW
HeobXoAMMOCTU NIMYHOrO y4acTusi B OTAENbHbIX npouenypax npy npegocrasneHum
rocyAapCTBEHHbIX W (MNKW) MyHAUMNANbHbLIX YyCryr (B crydae ecnv yKasaHHoe
npegycMoTpeHo HOPMaTUBHbLIMU NpaBoBbIMU akTamu, perynmpyoLwmmm
npefocTaBrieHNe KOHKPETHbIX FOCYAapCTBEHHbIX U (MNN) MyHULMNATbHbBIX YCAYT).

8) nHopmunpyeT 3aaBuUTENS UNKN ero nNpeacTaBuTensd 0 TOM, YTO pe3ynbTaThbl
npefocTaBfieHnsa roCyAapCTBEHHbIX W (MNW) MyHUUMNAnNbHbIX YCIyr B pamkax
KOMMSEKCHOro 3anpoca BO3MOXHO MOoNyyYnTb ncknovmntensHo B MOL, (B crniyyae ecnu
yKkaszaHHoe npeayCMOTPEeHO HOPMaTUBHBLIMW MPaBOBLIMW aKTaMu, perynmpylommm
npefocTaBsieHNne KOHKPETHbIX FOCYAapCTBEHHbIX U (MNN) MyHULMNATbHbBIX YCAYT);

9) HbopmMmmpyeT 3aaBUTENA UMM ero npeacrtaBuTenii O  BO3MOXHOCTU
nonyunTb pesynbTaTtbl NPefoCTaBfieHUs OTAENbHbIX FOCYAapCTBEHHbIX W (Unn)
MYHULMNANbHbIX YCIYr, YKadaHHbIX B KOMMIEKCHOM 3arnpoce, A0 OKOHYaHusa obLuero
CpoKka ero BbIMNOMHEHMA (N0 Mepe MNOCTYNNeHUs pes3ynbTatoB OT OpPraHos,
NpeaocTaBnAWNX FOCYy4apCTBEHHbIE U (MNW) MyHUUMNANbHbIE YCAyrn) unmM BCe
pesynbTaTbl NPeAoCTaBfneHUss roCygapCTBEHHbIX U (MAWM) MyHUUMNAnbHbIX YCyr,
yKa3aHHbIX B KOMMSIEKCHOM 3anpoce, OQHOBPEMEHHO;

10) yBegoMmnsaeT 3asBUTENS WKW ero npeacraBuTenss O TOM, YTO OH UMeeT
npaBo obGpatutecs B MOPL| c 3asBneHMem o npekpawieHun npeaocTaBreHns
KOHKPETHOWN rocyaapCTBEHHOM U (MNIM) MyHMUMNANbHOW ycnyrn (OT3bIBOM) B pamKax
KOMMMEKCHOro 3anpoca B Cry4ae, €eCnu HOPMaTMBHbIMW NPaBOBbIMW aKTaMMU,
perynupylowmMmn  npeaocTtaBrneHne  YKa3aHHOW  rocydapCTBEHHOW un  (unn)
MYHULMNANbHOM yCcnyru, npeaycMmoTpeHa BO3MOXHOCTb HanpasneHus
COOTBETCTBYHLLIENO 3asABfeHNs (OT3bIBa).

11) dopmupyeT 1 pacnedatbiBaeT ANA 3asBUTENd WU ero npeacraButens
KOMMIEKCHbIN  3anpoc, npuMepHas dopma KOTOpPOro yTBepXAaeHa MpuKkasoMm
MuHakoHompa3ssuTus Poccum ot 21 mapta 2018 roga Ne 137 "O6 ytBepxaeHuu



npumMepHon dopMbl 3anpoca O NPedoCTaBfIEHUUM HECKOSbKUX roCy4apCTBEHHbIX U
(vnn) MyHMUMNANbHBIX YCNYr B MHOFOMYHKUMOHAMNbHbIX LEHTpax npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr U Nopsigka XpaHeHUsi COOTBETCTBYHOLLNX
3anpocoB";

12) npyHnUMaeT y 3aaBuTens unn ero NnpeacraBUTeNs KOMMMEKCHbIN 3anpoc U
AOKYMeHTbl 1 nepefaet ero pabotHuky MOLL, oTBeTCcTBEHHOMY 3a (hOpMUpPOBaHUE
3anpocoB O NpeaoCTaBfIEHUM FOCYAAPCTBEHHbIX U (UNX) MyHUUMNANbHBIX YCNyr Ha
OCHOBE CBeEHMWN, YKa3aHHblIX B KOMMSIEKCHOM 3anpoce W npunaraemMblXx K Hemy
AOKyMeHTax.

108. PabotHMk MO®Ll, oTBeTCTBEHHbIN 3a QOPMUPOBAHWE 3anpocoB O
npefoCcTaBfieHMM TFOCYOapCTBEHHbIX W (UNKM) MyHMUMNANbHbBIX YCIyr Ha OCHOBE
cBeeHUN, yKkaszaHHbIX B KOMMSIEKCHOM 3arnpoce 1 npunaraemblX K HEMY JOKyMeHTax:

1) OT MMeHM 3asBUTENSA 3anosiHSgeT 3anpoc O MNpefoCTaBfEHUM KaXKOoou
rocygapCTBEHHON M (MNKW) MyHAUMNANbHOW YCRyrK, YKa3aHHOW B KOMMSIEKCHOM
3anpoce;

2) NepeBOOUT B 3MEKTPOHHYI OPMYy M CHUMaeT KONuUM C [LOKYMEHTOB,
npeaCTaBfEHHbIX 3asiBUTENeM WNW ero npeacraBuTeneMm, noanucbiBaeT X u
3aBepsieT neyaTblo (3MEKTPOHHOW MOAMUCHI0) C YKasaHMeM Ha YKasaHHbIX KOMUsIX
HammeHoBaHus MOLl, nomkHocTn paboTHMka MOLL n aaThl X M3roTOBNEHUS;

3) HanpaBnseT 3anpocbl O MPedoCTaBneHUUM roCyAapCTBEHHbIX W (Mnn)
MYHUUMNAnbHbIX YCNyr B TOCYAApPCTBEHHbIE OpraHbl U (MNu) opraHbl MECTHOro
camoynpaBsneHusi, npeaocTaBnsloWmMe COOTBETCTBYIOLWINE YCNYIK, B CPOKM W
cnocobamu, ykasaHHbIMM B nognyHkte 6  nyHkta 104 HacToswero
aAMWUHUCTPATUBHOIO perfameHTa.

109. B cnyyae nogauun 3asiBUTENEM WUNKU ero npeacraBuTenem 3asBfieHns ob
nUcrnpaBfneHnn TexHUYeckonm Oowmnbkn, ykasaHHoro B nyHkTe 111 HacTosdwero
agMMHUCTPATMBHOIO  pernameHTta, nocpeactsom  MOL, pabotHuk  MOLL
OCYLLECTBNSAET NPUeM yKa3aHHOro 3asiBfieH1s1, OCyLLEeCTBNSAET crieayolme OENCTBUSA:

1) yctaHaBnNMBaeT SIMYHOCTb 3asBUTENS UM NIMYHOCTb €ro NpeacTaBuTens;

2) OCYLLIECTBNSIET CKaHMpOBaHMEe 3asiBfieHMst 06 ucnpaBfieHMM TeXHUYECKOWm
oLInOKM n npuceavBaeT 3NIEKTPOHHOMY OOKYMEHTY YHUKanbHbIN
NAEHTUUKALMOHHBIN KO N 3aBEPSIET ero CBOEN 3MEKTPOHHOM NOLMUCHIO;

3) HanpaBnseT 3asiBrieHne 06 UucnpaBneHUM TEXHMYECKOW ownbkn B
aAMUHUCTpaLMIO:

a)B O9NEeKTPOHHOM BMAE - B [AdeHb obOpalweHna 3asButens unm  ero
npegcrasutens B8 MoL;

0) Ha BymMaxHOM HocuTene - B TeveHne 2 paboumx gHen, cnenyowmx 3a gHeEM
obpalleHuns 3assutena unu ero npeacrasutens B MOLl, nocpeacTBoM KypbepcKom
CBsI3M C COCTaBfIEHMEM OMNUCWU NepedaBaemMoro AOKyMeHTa (ecnu pabounn OeHb
ML, cneaytowmi 3a gHeM obpalleHus 3asBuTtens unu ero npeacrasmtens 8 MOL,
ABNseTCA Hepabounm OHEM agMWHUCTPALUKM, TO OHEM OKOHYaHWSA CpoKa nepenayu
AOKYMEHTOB CUMTAETCHA BTOPOWN paboymn AeHb agMUHUCTpaLUK, cnegyowmnin 3a AHEM
obpalleHuns 3aasutensa unu ero npeacrasmtensd 8 MOLL).

110. Mpn nonyyeHnn MOLL BbINMCKN (BLINMCOK) U3 NOXO3SMCTBEHHbBIX KHWUM C
ncrnpaBneHHON TEXHUYECKON Owwmnbkon paboTHUK MOPL], OTBETCTBEHHbIN 3a Bblgady
pesynbTtata MyHMUMNANbLHON ycnyr, coobLuaeT 3asaBUTENIO UM €ro NPeacTaBUTENIO
O MPUHATOM pELUeHUN NOo TenedgoHy C 3anucbio aTbl U BPEMEHU TenedOHHOro
3BOHKA WM MOCPEeACTBOM  CMC-MH(OPMUPOBAHUSA WU OPYIMM  BO3MOXHbIM
cnocobowm, a Takke obecneuymBaeT Bblgayy ykasaHHbIX JOKYMEHTOB 3asBUTENO WUn
ero npeacTaBUTENO He No3aHee paboyero OHSA, cnefyowero 3a AHEM NOCTYNNEHUs
COOTBETCTBYIOLLNX JOKYMeHTOB B ML,

Mocne Bblgaun BbINMCKM  (BBIMUCOK) M3  MOXO3AWCTBEHHBLIX KHUI  C



ncrnpaBneHHON TEXHNYECKOWN OLUMOKOW 3asiBUTENO N ero NpeacTaBuTento paboTHMK
ML NPOU3BOAMUT  COOTBETCTBYHOLLYHO OTMETKY B  aBTOMaTU3NMPOBAHHOM
WHdOpMaunoHHoM cucteme ML,

[maBsa 28. |/|CI'IpaBJ'IeHI/Ie A0onNyLlweHHbIX onevyaTtok 1 OLKNOOK B BblAAHHbLIX B
pesyrnbTaTte npenocraBrieHnA MyHMLLMHaﬂbHOVI ycnyrn AoKyMeHTax

111. OcHoBaHMeM Ana uvcnpasfieHUs OOMYLEHHbIX onevyaTok U OowuboK B
BblJaHHOM B pe3yfnbTaTe nNpefoCTaBneHns MyHUUMNANbHOW yCnyru BbINUCKE U3
NOXO3ANCTBEHHbIX KHWUI (Oanee - TexHudeckas owwubka) aBnaeTcs norydeHue
agMMHUCTpaUMEN 3asiBNEeHUs 06 ncrnpaBneHMn TEXHUYECKOM OLIMBKM OT 3asaBuTens
nnn ero npeacraBuTens.

112. 3asiBneHme o006 ucCnpaBfneHUM TexXHU4Yeckom owmnbkn nogaeTcs
3agBuTEeNeM UNM €ero npeacrtaBuTeneM B agMWHUCTPAUUIO OOHMM M3 Crnocobos,
yKa3aHHbIM B NyHKTe 28 HacTosILWero agMMHUCTPATUBHOIO perfiaMeHTa.

113. 3asBneHve 06 wucnpasfneHUN TEXHUYECKOM OLIMBOKM perncTpupyeTcs
AOSMKHOCTHLIM NULOM aAMUHUCTPaAUMMU, OTBETCTBEHHBLIM 3a MPUEM WU PErncTpaumio
OOKYMEHTOB, B nopsigke, yCTaHOBJIEHHOM rnaBom 18 HacTodALwero
aAMUHUCTPATUBHOIO  perfameHTa, W  HanpasnsgeTcs  LOSMPKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a NpeaoCTaBfieHNne MyHULMNANbHOW YCyri.

114. [lomkHOCTHOE nuuo agMUHUCTpaUmn, OTBETCTBEHHOE 3a
npegocTaBfieHMe MyHUUMNAnNbHOW YCIyrn, B Te4eHMe ogHOro paboyero OHS CO AHSA
permctpauum 3asiBrneHnss o0 UcChpaBfieHUM TEexXHMYEeCcKoM owwunbku npoBepsieT
noctynuellee 3asiBrieHne 06 uCNpaBfEeHUN TEXHMYECKOM OWwunbku Ha npegmer
HanMunMs TexHU4YecKom Oownbkn B BblAAHHOM B pe3ynbTaTe npenoCTaBNeHus
MYHULMNAnNbHOM yCNyrn AOKYMEHTE N NPUHUMAET OOHO M CNeayoLmnX PeLLIEHNIA:

1) 06 ucnpaBneHnn TeXHNYECKON OLLUNBKN;

2) 06 OTCYTCTBMMN TEXHNYECKOMN OLLIMOKM.

115. Kputepuem npuHATUS peLleHusl, ykasaHHoro B nyHkte 114 HacTosiwero
aAMWHUCTPATUBHOIO pernamMeHTa, ABNseTcs Hanudme onedaTtknm u (Mnm) owmbkn B
BblJAHHOM 3a#ABUTENIO WNW €ro npeacTtaBuUTENt0  [OOKYMEHTE, HBMSOLWEMCH
pes3ynbTaTtoM NpeaocTaBfeHNs MyHULUNANIbHON YCIyTn.

116. B cnyyae nNpuMHATUA pelleHus, ykasaHHoro B noanyHkte 1 nyHkta 114
HacToALLEero agMMHUCTPATMBHOIO perfiameHTa, AOSMKHOCTHOE MU0 agMUHUCTpaUnn,
OTBETCTBEHHOE 3a MNpefoCTaBfieHne MyHUUMNanbHOW ycnyru, noarotaBnueaeT
BbIMUCKY M3 MOXO3SIMCTBEHHbLIX KHUF C MWCMNPaBfIEHHOMW TEXHWUYECKON OnBKoNn B
nopsiake, npegycMoTpeHHoM nyHktamu 90-92 HacToswero agMMHUCTPaTUBHOIO
pernameHTa.

117. B cnyyae NpuMHATUA peLUeHUsi, yKasaHHOro B noanyHkTe 2 nyHkta 114
HacToALLEro agMMHUCTPATMBHOIO perfnamMeHTa, AO/MKHOCTHOE NMLO agMUHUCTpaLmK,
OTBETCTBEHHOE 3a NpeaoCTaBNeHne MyHUUMNANbHOW YCIyrn, roTOBUT yBeAOMIEHNE
00 OTCYTCTBMM TEXHMYECKOM OLUIMOKM B BblAaHHOM B pesyrbTate npenocTaBreHus
MYHULMMNANbHOW yCcnyrn AOOKymeHTe, obecneunmBaeT €ero noanucaHue rnaBown
aAMWUHUCTPpaLMK, NOCMe Yero HEeMeAneHHO nepefaeT ero OOSMKHOCTHOMY nuuy
aAMWHUCTPpaLMM, OTBETCTBEHHOMY 3a HanpasneHue (Bblgady) 3asBUTENO WU €ro
npeacTaBUTENIO pe3ynbTata MyHMUMNANbLHOW YCNYTW.

118. [JOmKHOCTHOE NUUO agMUHUCTpaUWUK, OTBETCTBEHHOE 3a HanpaBrieHue
(Bbl@avy) 3asBMTENIO UM €ro NPeACTaBUTENIO pe3ynbTaTa MyHMUMNANbLHOW YCryrn, B
TeyeHme ogHoro paboyero gHA CO AHSA NoAMUCaHWUA rNaBor agMUHUCTPaLMM OOHOro
N3 JOKYMEHTOB, yKa3aHHbIX B NyHKTe 116 nnu 117 HacToswero agMUHUCTPaTUBHOIO
pernameHTa, HanpaBnseT YKasaHHbIM JOKYMEHT 3asBUTENIO UN ero npeacTaBuUTento
NMOYTOBbIM OTMNPAaBMEHMEM MO MOYTOBOMY aAdpecy, YKkasaHHOMY B 3asdABneHun o6



ncrnpaBneHnn TexXHUYEeCcKon ownbkn nmbo no obpalleHuto 3asBUTENS UM ero
npeacTaBUTEsNs - BpyyYaeT ero fIM4Ho.

B cnyyae, ecnu 3asBneHne 006 wCNpaBneHMUM TEXHUYECKOM OLUMOKM
nogaesarnocb 3asgBuUTENEM WUNU ero npeacrasutenemM vepe3 MOL|, To AOMKHOCTHOE
nMuo  agMMHUCTpauMW, OTBETCTBEHHOE 3a Bbldadyy (HanpasfieHue) 3asBUTento
pesynbtata MyHUUMNANbLHOW YCryrn, B TeyeHue OAHOro paboyero OHA CO AHSA
nognucaHnsa rnaBon agMMHUCTpPaLMN OOHOMO U3 OOKYMEHTOB, YKas3aHHbIX B MYyHKTax
116 n 117 HacTOAWEro agMUHUCTPATUBHOIO perfameHTa, HanpasfisieT yKasaHHbIN
AOKymMeHT B MOL.

119. Pe3ynbTaTOM pacCcMOTpeHUs 3asiBfieHUst 06 McnpaBfieHUn TEXHUYECKON
OWKNbKM B BbIJAHHOM B pe3ynbTaTe npeaocTaBfeHus MyHUUUNanbHOW YCryru
AOKYMEHTe ABNSeTCS:

1) B crniyyae Hanuuus TexHU4YecKom owunbkn B BblIJAHHOM B pesyrbTaTte
npefoCcTaBfieHUsT  MyHUMUMNANbHOW  yCryrm  OOKYMEHTe -  BbiNUCKa U3
NOXO3ANCTBEHHbIX KHUI C UCMPaBfIEHHON TEXHUYECKON OLLIMBKON;

2) B Cnyyae OTCYTCTBUSI TEXHMYECKOM OWMBKM B BblAAHHOM B pesynbTaTe
npefocTaBfieHns MyHULMNansHOM YCryrn JOKYMEHTe - yBegomsieHne o6 oTCcyTCcTBuMn
TEXHUYECKON OWMOKM B BblJAaHHOM B pes3yrnbTaTe NpefocTtaBneHus MyHUumnanbHOm
yCnyrun JOKYMeEHTE.

120. Cnocobom pukcaumm pesynbTaTta pPacCMOTPEHUS 3asiBNeHus o6
NUCNpaBneHUN TEXHMYECKON OWMnOKN SABNSieTCA 3aHeCeHuMe AOSMKHOCTHbLIM JMLOM
aAMWUHUCTPpaLMK, OTBETCTBEHHbIM 3a HanpaBfeHue (Bblgady) 3asiBUTENO UK ero
npeacTaBuTento pesynbTata MyHUUMNANbHOW YCNyru, B >XypHane perncrpaumm
oOpalleHnn 3a npegocTtaBneHnEeM MyHUUMNANbHOM YCNyrM OTMETKM O Bblaadve
BbIMUCKN (BbIMUCOK) M3 MOXO3SINCTBEHHbLIX KHUI C WCNPaBfIEHHON TEXHUYECKOW
OLUMOKOM 3asBUTENO UMM €ro nNpeacTaBUTENO UMM O HanpaBfiEHUM YKa3aHHbIX
BbINUCKK (BbINUCOK) B MODL.

PASAE IV. ®OPMbl KOHTPOIA 3A NMPEOOCTABIEHVEM
MYHULUMNANBHOW YCIIYTU

Masa 29. Nopagok ocyLeCcTBNEHUS TEKYLLEro KOHTPOMS 3a cobnogeHnemM U
NCNONHEHNEM OTBETCTBEHHBIMWU AOIMKHOCTHLIMWU NNLLAMW MOMNOXEHUIN HACTOSALLErO
aAMWUHUCTPATUBHOIO perfameHTa U MHbIX HOPMaTMBHbIX MPAaBOBbIX aKTOB,
yCTaHaBnmBaLmnx TpeboBaHna K NpegocTaBneHnio MyHULMNanbHOM YCNyru, a Takke
3a NMPUHATUEM UMW PELLEHUN

121. TeKywmn KOHTPONb 3a cobniogeHnem nocrneaoBaTeNibHOCTU OEWCTBUNA,
onpedeneHHblX  agMUHUCTPATMBHbBIMK  npouedgypaMuM  NO  NPeaoCTaBrEHUI0
MYHUUMMNANbHOW  YCyrM W MNPUHATUEM  PELUEHUN  OOSKHOCTHbIMW  nuuamm
aAMUHUCTPALMM  OCYLLECTBNSETCSA  AOSMKHOCTHbIMM  NUUAMW  agMUHUCTPaLUN,
HafeneHHbIMM COOTBETCTBYIOLMUMM MOSTHOMOYUSAMMN, NMYTEM PACCMOTPEHUSA OTYETOB
AOJDKHOCTHbLIX NUL, agMUHUCTPaUNN, a TakKe pacCMOTPEHUN xanob 3assutenen unm
nX NpeacTaBuTenen.

122. OCHOBHbIMK 3aa4aMn TEKYLLErro KOHTPOS SBNSOTCS:

1) obecneyeHne CBOEBPEMEHHOIO U  KA4YeCTBEHHOro NpeaocTaBrieHUs
MYHULMNANbHOW YCNyru;

2) BbISIBNIEHNE HApYyLIEHUWM B CPOKax W KavecTBe npenocTaBreHus
MYHULMMNANbHOW YCNYru;

3) BbIIBIEHNWE WU  YCTPAHEHWE MNPUYNMH U YCNOBUWA, CNOCOOCTBYHOLLMX
HeHagnexawlemy npeaocTaBneHnio MyHUUUNanbsHOW YCnyru;

4) NpUHATME Mep MO Haanexawemy npeoCTaBneHntlo  MyHUUMnanbHOm



yCryru.
123. TeKyLuMin KOHTPOIIb OCYLLECTBIIAETCA Ha NOCTOAHHOW OCHOBE.

maea 30. nOpFI,D,OK " Nepnoan4yHOCTb OCYLLECTBIIEHUA MNINMAHOBbLIX U
BHEMMaHOBbIX NMPOBEPOK MNMOJIHOThbI N Ka4eCTBa rnpeagocraBsieHnsA MyHVILl,VIHaJ'IbHDVI
yCInyru, B TOM Hucne rnop4anok m (bOprI KOHTpPOIA 3a MOSTHOTOW U Ka4YEeCTBOM
npegocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru

124. KoHTpomnb 3a NOSIHOTOM U Ka4eCTBOM MpefoCTaBfieHUs AOSMKHOCTHbIMU
aMuamMn  agMMHUCTPaUUK  MyHMUMNANbHOM ycnyrn ocyllectBnaetca B dopme
NMaHOBbIX M BHEMNAHOBbLIX MPOBEPOK.

125. naHoBble MOBEPKM OCYLLECTBASKTCSA Ha OCHOBaHMM NnaHoB paboTbl
agMuHUCTpauun. BHennaHoBble MPOBEPKM OCYLLECTBIISAKOTCA MO PELUEHUO NnaBbl
agMVHUCTPALUUKN B CBSI3M C NMPOBEPKON YCTPAHEHUSI paHee BbISABNIEHHbIX HApPYLLUEHWHN,
a Takke B cnyyae nonyyeHus xanob Ha gencteusa (6esgencteme) AOSMKHOCTHBIX NnL
agMUHUCTpauun.

126. KOHTpOnb 3a NOSIHOTOM M Ka4yeCTBOM MNpeAoCTaBNeHUss AOMKHOCTHbLIMM
nmuamMn agMMHUCTPaUMM MYHUUMNANbHOW YCNyrn OCYLLECTBNAETCA KOMWUCCUMEN MO
KOHTPOMO 3a MOMIHOTOM W Ka4yeCTBOM MpPeAoCTaBEeHUA MyHMUMNAanbHbIX YyCnyr
agMUHUCTPaUUK, COCTaB M MOPSAOK OEATENbHOCTU  KOTOPOW  YTBEpXKOaeTcs
NpaBOBbIM aKTOM agMUHUCTPALINN.

127. Cpok npoBeAeHUs NpoBepPKN 1 0POPMIIEHMSA aKTa NPOBEPKN CoCTaBnseT
30 kaneHaapHbIX AHEWN CO OHSA Havana npoBepku. [IHEM Havana NPoOBEPKN CUMUTaEeTCs
AEHb NPUHATUSA PEeLUEeHNs O HasHa4YeHNN NPOBEPKM.

B cnyyae noctynneHus >xanobbl Ha pelweHus, gencteusa (besgencreue)
AOIMPKHOCTHBIX NUL, agMUHUCTPaUUU Npu NPefocTaBfieHUn MyHUUUNANbLHOM YCNyru
rnaea agMVHUCTPaUUK B LieNAX opraHn3auuun u NnpoBeeHnsi BHENSTAHOBOW NPOBEPKU
NpUHUMaeT pelleHne O Has3Ha4YeHUU NPOBEPKN B TeYeHne ofHOoro paboyero AHS CO
AHSA NOCTYNNeHnsa aaHHoM xanobbl. Cpok npoBeaeHNa NpoBeEPKN 1 0POPMIEHNs akTa
NpoBEPKM B yKasaHHOM Clnyyae YCTaHaBnMBaeTCcs B npedenax CpoKOB,
onpeneneHHblx ctatben 112 ®epepanbHoro 3akoHa ot 27 nona 2010 roga Ne 210-
@3 "O6 opraHusaumm NpeaocTaBeHnsa rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr".

128. o pesynbTatam NraHoBbIX U BHEMNIAHOBbLIX MPOBEPOK 0POPMIISETCH aKT
NpPOBEpPKKN, B KOTOPOM OMUCLIBAIOTCS BbISIBNIEHHbIE HEQOCTATKMN U NpeanoXeHns no nux
yCTpPaHeHuto.

Masa 31. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, agMUHUCTPAaLMN 3a PELLEHNSA U
aencteus (6esgencrame), NpMHMMaeMble (OCYLLIECTBIISIEMbIE) UMK B XO4€
npenocTaBneHns MyHULMNANbHOW yCcnyru

129. O643aHHOCTL COBMOAEHUSA MOMOXEHUIA HACTOSALWEro agMUHNCTPATUBHOIO
pernameHTa 3akpennsieTcss B OOSMKHOCTHbIX WHCTPYKUMSX AOSMKHOCTHBIX NuL
aAMUHUCTPpaLMMN.

130. lNpun BbIABNEHMN HapYLUEHWX NpaB 3asiBUTENen UnNu nx npeacraBuTenen B
CBSI3M C MCMOSIHEHMEM HACTOALWEro agMMHUCTPATUBHOIO pernameHTa BUHOBHbIE B
HapyLUEHUN OOMKHOCTHbIE NLUA aAMUHUCTPaUUKM NPUBMEKAOTCA K OTBETCTBEHHOCTM
B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon degepauum.

MmaBa 32. NonoxeHus, xapaktepusytowme TpeboBaHnsa K nopsaaky n gopmam
KOHTpONS 3a NpefocTaBfieHUEM MYyHULMNANbHOW YCyrn, B TOM YMCE CO CTOPOHbI
rpaxkgaH, nx oo beaAnHEeHU 1 opraHn3auunn



131. KoHTponb 3a npegoctaBrneHneM MyHULUNANbHOWM YCYyrM CO CTOPOHbI
rpaxgaH, ux o0beguMHeHMM W OpraHu3auum  OCYLLeCTBRseTcs  NyTem
NHOPMUPOBAHMS agMUHUCTPaUNK O bakTax:

1) HapywleHnss npaB W 3aKOHHbIX WHTEPECOB 3asBUTenem unm  ux
npeacraButTenen peweHnem, gencrenem (6esgencrtememM) agMUMHUCTpaLUK U ee
JOIMKHOCTHbIX NULL;

2) HapyLLEeHWsT NOMOXEHUN HACTOALLEro agMUHUCTPATMBHOIO pernamMeHTa unm
WHbIX HOPMaTMBHbIX NPaBOBbIX akToB Poccunckon degepaumn, ycTaHaBrMBaOLLMX
TpeboBaHUA K NpeocTaBneHnio MyHULMMNANsHOW yCnyru;

3) HEKOPPEKTHOIO NoBeAeHUS OOMKHOCTHbIX NUL agMUHUCTPALUK, HapyLLEeHUs
npasus cryXebHom 3aTUKN Npu NpeaoCcTaBeHNM MyHULUNANTbHOW YCyTri.

132. NHdopmavmio, yKa3aHHyo B NyHKTE 131 HacTosLero
aAMWHUCTPATUBHOIO pernamMmeHTa, rpaxgaHe, ux oobeanHeHns n opraHmsayum MoryT
CoObWUNTL YCTHO MO TenedoHy aAMUHUCTPAUUKM, yKasaHHOMY Ha oduuManbHOM
cante agMMHUCTpauMK, MNUCbMEHHO, nodaB obpauleHne 4epes opraHuMsauum
NOYTOBOM CBA3WM Ha agpec agaMUHUCTpauUuK, WK  HanpaBUTb 3NEKTPOHHOE
oOpalleHne No agpecy AfeKTPOHHOM NOYTbl agMUHUCTPALUM.

133. KoHTponb  3a  npepocTtaBneHuem MYHUUMNANbHOW  ycnyrn
OCYyLLECTBNSAETCS B COOTBETCTBUMN C AENCTBYIOLLMM 3aKOHOAATESNTbCTBOM.

134. Cpok paccMoTpeHunst obpalleHuin Co CTOPOHbI FpaXaaH, X oobeanHeHUin
n opraHusaunm coctaenseTt 30 KanenHgapHbIX AHEeW C MOMEHTa MUX perncTpauuu.

[OHem peructpaumm obpaweHns 4BnsieTCA [OeHb ero MoCTynneHna B
agMuHuctpaumio (4o 16.00 yacos). lNpu noctynneHun obpaiieHna nocre 16.00
4YacoB ero perucTpaums NPOUCXoAnNT crneaywmm paboynm gHeMm.

PA3[EN V. JOCYAEBHbIN (BHECYAEBHbIN) MOPSALOK OBXAIIOBAHMSA
PELUEHWN U JEVCTBUY (BE3NENCTBUSA) ADMUHUCTPALIN NNBO EE
MYHULIMMAMBHOTO CITYXALUEMO, MaLl, PABOTHUKA ML

maBea 33. NHdopmauus Ans 3anHTepecoBaHHbIX Ny, 06 nx npaee Ha
pocynebHoe (BHecyaebHoe) obxanosaHue genctenn (6esnencteng) n (unum)
peLleHnn, NPUHATBIX (OCYLECTBMEHHbIX) B X04€e NpeaocTaBreHnsa MyHULMNanbHOM
ycnyrm

135. 3assuTenb nnNu ero NpeacraBmMTenNb BNpaese nodaTh anoby Ha peLleHne u
(vnn) pencrtene (6esgencteue) agMUHUCTpauMm nMBO ee  MyHUUMNanbHOro
cnyxauero, MoLl, paboTHuka MOL| (nanee - xxanoba).

136. 3aaButens UnNu ero NpeacraBUTeNb MOXET 06paTUTbCa C Xanobown, B TOM
yucre B cneayroLwmnx cnydyasx:

1) HapyweHne cpoka perucTpaumm  3asiBfieHnss O  npefocTaBreHum
MYHULIMNANbHOM YCIyru, KOMMIIEKCHOMO 3anpoca;

2) HapyLLeHne cpoka NpeaoCcTaBfieHNs MyHULUMNANbHON yCnyru;

3) TpeboBaHne y 3asBUTENd WNU ero npeacTaBuTens AOKYMEHTOB WU
MHdopMauumn NMbo OCyLEeCTBNEHNA AENCTBUIN, NPpeacTaBNeHne Unn OCyLLECTBIEHNE
KOTOPbIX He MpeagyCMOTPEHO HOPMAaTUBHbLIMKM MNPaBOBbIMM akTaMn Poccuickon
depepaunn, HoOpMaTUBHLIMKM NPAaBOBbIMWM akTaMuM MyHUUMNANbLHOrO obpasoBaHUA
ANA NpeaocTaBneHns MyHULMNANnbHON yCnyru;

4) oTKa3 B MpuMemMe [OOKYMEHTOB, NpeacTaBfieHne KOTOpPbIX MNpeayCcMOTPEHO
HOPMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon degepauumn, HopMaTUBHbLIMU
NpaBoOBbIMM  akTamu  MyHWUMNAnNbHOro obpasoBaHus ANg  NpefoCcTaBreHus
MYHULMManNbsHOW yCNnyru, y 3aaBUTeNsa Unn ero NnpeacraButens;

5) oTka3 B npegocTaBrieH MyHULMNanbHOW yCnyru no OCHOBaHWAM, KOTOpPbIe



He npegycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMMU
MHbIMN HOPMaTUBHbIMUA npaBoBbLIMA akTamMu Poccuinckon depepauuu,
HOPMAaTUBHbLIMW MPaBOBLIMWU aKTaMy MyHULMNAanNbLHOro obpasoBaHns;

6) 3aTpeboBaHne nnatbl, HE NPeAyCMOTPEHHOW HOPMATMBHbLIMU MNPaBOBbLIMM
akTamu Poccuinckon depepauuu, HOpPMaTUBHbIMU npaBoOBbLIMA akTamMu
MyHMLUMNanbHoOro obpasoBaHus;

7) OTKa3 agMUHUCTpPaL MK, AOMKHOCTHOIO fNua agMMHUCTPaLUKN B UCNPaBREHUM
AONYLLEHHbIX UMW OnevYaTok M OWKNBOoK B BblAaHHbIX B pe3yrbTaTe npeaocTaBfeHuns
MYHULMNANbHOM yCNyrn AOKyMeHTax NIMbo HapylleHne YCTaHOBMEHHOIo Cpoka Takux
ncnpasneHuuy;

8) HapywleHne cpoka wnu nopsigka BbldaynM LOOKYMEHTOB MO pesynbTatam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) NnpMoCTaHOBMEHME  NPEOOCTaBNEHUS  MyHUUMNANbHOW  yCRyrn,  ecnu
OCHOBaHUSA MPUOCTAHOBIEHUS HE nNpeaycMOTpeHbl deaeparnbHbIMU 3aKOHaMU U
NPUHATLIMA B COOTBETCTBUM C HUMWU WHLIMW HOPMAaTUBHbLIMW MPABOBLIMW aKTaMm
Poccuiickon Pegepaumm, HOpMaTUBHbIMA MNPABOBbIMM akTaMuM MYHULMNANbLHOMO
obpasoBaHus;

10) TpeGoBaHune y 3asiBUTENS WNKU ero npeacraBuTens npu nNpegocTaBneHum
MYHALMNANbHOM YyCNyrn [OOKYMEHTOB WM MHGOpMaLMK, OTCyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanucCb Npu NepBoHa4vanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOOUMbIX ANS NpefoCcTaBfeHnss MyHUuunanbHon ycnyru, nnbo B
npenocTaBneHum MyHAUMNANbHON  ycnyru, 3a NCKNIOYEHNEM  Cry4aes,
NnpeaycMoOTPEHHbIX MYHKTOM 4 yactn 1 ctaTbm 7 PegepanbHOro 3akoHa oT 27 uions
2010 roga Ne 210-9®3 "O6 opraHuMsaumm npenocTaBfiEHUs FOCYAAPCTBEHHbLIX W
MYHULMUNAanNbHbIX yenyr".

137. B cnyvasix, ykasaHHbIXx B nognyHktax 2, 5, 7, 9 u 10 nyHkta 136
HacCTosILEro agMUHUCTPATUBHOIO pernameHTa, anoba mMoxeT ObiTb NogaHa TONbKO
Ha pewweHne n (unn) gencreue (6esgencrene) agMUHUCTPALNK, MyHUMUMNANbHBIX
cnyxawmx agMUHUCTpaL K.

138. PaccmoTpeHue xanobbl OCylecTBAseTcsas B MNOpsSgKke UM CPOKM,
yCTaHoBIEeHHble cTaTben 112 depepanbHoro 3akoHa ot 27 mona 2010 roga Ne 210-
@3 "O6 opraHusaumm NpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

maBa 34. OpraHbl rocygapCTBEHHOW BNacTu, OpraHbl MECTHOTO
camoynpasfieHns, opraHm3auunmn U yrnoriHOMOYEHHbIE Ha pacCMOTPEeHNe Xanoobbl
nvua, KOTopbIM MOXeT BbITb HanpasreHa xanoba 3asBuTensa unu ero
npencraButens B gocyaebHom (BHecyaebHOM) nopsiake

139. XKanoba Ha pelweHuns n gencreus (6esgencrTeme) rmaebl agMUHUCTPaLMK
nogaeTcs rnaBe agMuUHUCTpaLmK.

140. XXanobbl Ha pelweHns u gencTems (6esgencTene) AOMKHOCTHLIX NUL U
MYHULMNANbHbIX CAYXaLWMX agMUHUCTPaLUK NogaeTcs rnaBe agMMHUCTpaLmn.

141. XXanobbl Ha peweHusa u pencteua (6espgencrteme) paboTHuka MOL
nogatoTca pykosogutesnto atoro MoLl.

MmaBa 35. Cnocobbl MHpOpMMpPOBaHUS 3asBUTENEN UM UX NpeacTaBUTENEN O
nopsiake nogayn n paccMoTpeHust xanobbl, B TOM YKCrie C UCMONb30BaHNEM e4UHOro
nopTtana rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYyHKUWRA)

143. Hhbopmaumio o nopsgke nogaym U paccMoTPeHUs xanobbl 3asBUTeNb Unu
ero npeacraBuTernb MOTYT NOMYYNUT:
1) Ha WHAQOPMAUMOHHBLIX CTeHAaX, pPacrnosyiOXEHHbIX B MNOMELLEHUSX,



3aHUMaeMbIX agMUHUCTpaUmen, nnu B nomeweHnax MoLl;

2) Ha ohunumanbHOM cante agMMHUCTpaunn, cante MoLl;

3) Ha NopTane;

4) NIMYHO Y MYHULMNANbHOIO CryXKawlero agMuHucTpaumm, y pabotHmkos MOL;

5) nyTem obpalieHunsa 3asBuTeNs unu ero npeacrtaBuTens B agMUHUCTPaUMIO,
Mo®L| ¢ ncnonb3oBaHmem cpeacTs TenedoHHOM CBA3Y;

6) nytem obpalleHus 3aaBuUTENs UM ero nNpeacraBuTens Yyepes opraHusauum
NOYTOBOW CBSI3M B aMUHUCTPALNIO;

7) NO 9NEKTPOHHOW NoYTe agMUHUCTPaLUN.

144. lNpn obpalleHnn 3aaBuTensa Unu ero npeacraBuTens B agMMHUCTPALMIO
NIMYHO UMM C UCMNOSIb30BaHMEM CPeacTB TerleOHHOM CBSA3U, MO ANIEKTPOHHOM Mo4Te
agMUHUCTpaumMn wuHdopmMmauuss O Mopsiake nogavyMm WM pacCcMOTPEHUsT xanobbl
npefocTaBnseTca B NOpsagke, YCTaHOBMAEHHOM B nyHkTax 12-14 HacTosiwero
agMMHUCTPATMBHOIO perfnamMmeHTa.

maBa 36. NepevyeHb HOpMaTUBHBIX MPaABOBbLIX aKTOB, PEryNUpPYOLLMX
nopsgok gocyaebHoro (BHecyaebHoro) obxanosaHusa aencreum (besgenctasus) n
(Mnn) peweHnin, NPUHATLIX (OCYLLECTBIIEHHbIX) B XOA4e NpeaocTaBneHns
MYHULMMNANbHON YyCnyru

145. HopmaTuBHble NMpaBOBble aKTbl, perynupyowme nopsgok gocynebHoro
(BHecynebHoro) obxanoBaHns genctsun (6es3gencTens) n (Unu) peLleHnin, NPUHATBIX
(ocyLiecTBnEHHbIX) B X04e NnpefoCTaBeHnst MyHULMNANbHOW YCIyrn:

1) ®epepanbHbi 3akoH oT 27 uionsa 2010 roga Ne 210-d3 "O6 opraHmnsauuu
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCnyr".

146. WHdopmaums, cogepxawasica B HACTOAWEM pasgene, noanexuT
pa3melleHuto Ha lNMopTane.



IIpunoxenue

K aJIMUHUCTPAaTUBHOMY

perjlaMeHTy IPEeIOCTABJICHUSA
MYHHUIUIIAIBLHON yCIyru «Bpigada
BBIIIACKHU U3 NIOXO3SIMCTBEHHBIX KHUI

(yKaS’bl(faemCil HaumeHoeaHue aOMuHucmpauuu

MYHUYURATBHO20 o6pa306anuﬂ)

oT

(pamunus, ums 3aneumenst (NOIHOCMBIO), NPU HATUYUU
omuecmeo 3assumeis (NOJIHOCMbIO)

JIOKYMEHT, YAOCTOBEPSAIOIIUIA JIMYHOCTh
3asBUTEISA:

(810, cepus, HoMep, KeM U Ko20a 8blOaH)
NPOKUBAOMIETO IO ajpecy:

MMOYTOBBIN ajpec:

KOHTaKTHBINA TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu nanuuuu)
3AABJIIEHUE

HpOH_Iy npeaoCTaBUTh BBIIIUCKY u3 MMOXO3SMCTBEHHOU KHHUI'1 (6]

(VKaszvieaemcs. nepeuenv 6uU008 C8edeHull U3 NOXO3AUCMBEHHbIX KHU2, UHGOpMAayus 0 KOMOPbIX
HeoOXo0uMa 3as6uUmenio: no popme JIUCMO8 KHUSU, O 3eMETbHOM YYACHKE, CelbCKOXO3AUCTEEHHBIX
JHCUBOMHBIX, NMUYAX, NYELAX, CelbCKOXO3AUCMBEHHOU MeXHUuKe, 000pYyOO8aHUU U MPAHCHOPMHbBIX
cpedcmeax u (uiu) uHvle c8edeHUs: U3 NOXO3ANUCMEEHHBIX KHUE O TUYHOM NOOCOOHOM X0351UCm8, U m.0.)

dopmaT npeaocTaBiIeHHs BBIMUCKU: B (hOpME AIEKTPOHHOTO JJOKYMEHTA WK Ha OYMaKHOM
HOCUTEIIE (HYIICHOE NOOYEPKHYMD).
IIpunoxxenus:
l.
2.

« »

(0ama) (nodnuce saseumens uau npedCMAasUmens 3aseumerns)






